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AJIMHHHCTPATHBHBIN perjiaMenT
NpeJoCTABICHHS My HHIMIIAIbHOH yCJIyTH
«IIpusHanue rpaxaaH MaJOHMMYIIHMH B UeJISIX HPeJ0CTABJICHHS UM M0 10r0BOpam
CONMAJBLHOr0 HAMMA JKHJIBIX NOMemeHHii MyHHIHIAIbHOI 0 *KHJIMImHOro gonaa
H10BJAHHCKOT0 FOPOACKOro nocesieHusi MJI0BJIHHCKOr0 MyHHIHIAILHOIO PaiioHa»

1. O0mue noJIoKeHus!

1.1. [Ipeamer peryaupoBaHus

Hacrosimuii aMUHHACTPATHBHEIN pErjiaMeHT YCTaHABIMBAET NOPAJOK MPEJIOCTABICHUS
MyHUIUNATBHOM yemyru «[Ipu3Hanue rpaxiaH MATOMMYIIMME B LEJISIX IPEAOCTABICHUS UM 10
JIOTOBOpPaM COLMAIBHOTO HaliMa JKWILIX MOMEIICHHH MYHHMIMIAIBHOTO JKHIMIIHOTO (GoHIa
VNOBJIMHCKOTO TOPOJICKOTO TOceeHus: VITOBIMHCKOrO MYHMIMNAIBHOIO paiioHa» (naiee —
MyHHIMIATIbHAS YCIYra), CTaHJApT IPEJOCTABICHUS MYHHLMIAIBHOW YCIyId, B TOM 4HCIIC
OIpeJieNIsieT CPOKH U TIOCIIe/I0BATENLHOCTD aIMHHICTPATUBHBIX MPOLEAYP NPH MPeIOCTABICHUN
MYHMIMIIAIBHON  YCIyrH — aIMHHHCTpanuu  MIJIOBJIMHCKOrO  TOPOJICKOTO  MOCENCHHS
WIOBJIMHCKOrO MyHHIMIIAIBHOTO paiioHa Bonrorpazackoii o61acTH.

1.2. CBeneHust 0 3asiBUTEIAX

3agBUTEISIMH ~ HA  IOJy4Ye€HHEe MYHHIMIAIBHOH  yCIyr'M  SBISIOTCA  OJHHOKO
NPOXKUBAIONIMM TPaXKIaHUH, IPAKIAHAH M WICHBI €ro CeMbH JHMOO MX YINOJHOMOYCHHBIC
IPEeICTaBUTENH (Jlajiee - 3asABUTENHN).

1.3. Tlopsmox wuHGOPMHPOBaHHS 3asBUTENICH O TNPEAOCTABICHHH MYHHIUIAIBHOM
YCIIyTH.

1.3.1. CBenenus 0 MecTe HaxOXJeHHs, KOHTAKTHBIX TeiaedoHax M rpapuxe paboThl
aIMUHUCTpAaLMK VIOBIMHCKOTO TOPOJCKOTO moceNeHus VIIOBIMHCKOr0 MYHHIMIIAIBLHOTO
paiiona Bonrorpaackoit obnactu, 403071, Bonrorpaackas obGmacte, p.n. Wiosns, yi.
Kpacuoapmeiickas, 6, Ten. 8(88467) 5-10-41, 5-16-81, 5-15-51, pexxum paboTEI: MOHEAETBHUK —
nataana: ¢ 08:00 mo 17:00, mepepwiB Ha obex: ¢ 12:00 mo 13:00, BeIXOmHBIE: cyG6oTa,
BOCKDECEHbE, OpraHM3alyii, YJYacTBYIOUIMX B MPENOCTaBICHUH MYHHIMNAILHON YCIyrH,
MHOroyHKnuoHanpHoro uentpa (manee — M®II): 403071, Bosrorpaiackas o06nacTe, p.IL.
Unosns, yn. Kuposa, 48, ten. 8(88467) 5-13-03, pexxum paboThI: MOHENEIBHUK — IATHUIA: C
09:00 no 18:00, nepepsiB Ha 06ex: ¢ 12:00 mo 13:00, BexoaHsIe: cy660Ta, BOCKPECEHBE.

WupopManuo 0 MECTOHAX0KIeHHH 1 Tpadukax paborel M®PL Taxike MOXKHO MOIYYHThH
C MCIOJb30BAaHWEM TOCYHApCTBEHHOH HHMOpMAIMOHHON cucremsl "EnuHbI mopran ceTH
neatpoB u  opucoB  "Mom  Jlokymente" (M®IL]) Boarorpaackoir  obmactu"
(http://mfc.volganet.ru).

1.3.2. Mudopmanuio 0 NOpsaKe MpPeJOCTaBICHUS MYHUIUIIAIBHON YCIyrH 3asBHTEINb
MOXET MOJIYYHUTh:

HEMOCPEACTBEHHO B  aJMHHUCTpauud  VIIOBIMHCKOrO  TOpPOJCKOrO  INOCEJICHMS
W10BIMHCKOTO MYHHIMIIAIBHOTO paiioHa Bonrorpajckoit obmacti (MHGOpMAaLMOHHBIE CTEH/IB,
ycTHoe uH(popMHpoBaHHE IO TeledOHy, a TaKKe Ha JMYHOM IpHEME MYHHIHUIAILHBIMH
CHyXaUlUMH  aIMHHHCTpanuu  MIIOBIMHCKOrO TrOPOACKOro  mocejeHus  MnoBimHCKOro
MyHHIMIIATBHOTO paifona Bonrorpanckoit obnactu);

10 TOYTe, B TOM 4HcIIe 31ekTpoHHol (adm.ilovlya@gmail.com), B ciy4yae NuCbMEHHOIO



oOparieHus 3asABUTEII;

B cety «VHTEpHET» HAa OQUIMAILHOM caiiTe aTMUHUCTpaLH VTOBIMHCKOTO ropo/Ickoro
mocenienus  VIIOBJMHCKOrO — MyHHMIMNAIBHOrO  paiiona  Boarorpajckoi obnacti
(http://www.ilovgoradmin.ru), B ¢enepanbHOi rocyJapCTBEHHOH HH()OPMAUMOHHOH CHCTEME
«EuHBIA TOPTAI TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX yCIYT (byskumit)» (nanee — Exunbiid
[OpPTaJI FOCYIAPCTBEHHBIX H MYHHITUTIATIBHBIX yCIIYT) (www.gosuslugi.ru).

2. CTaHaapT npeaocTaBieHHst MyHHUMIAIbHOH yCayrH

2.1. HaumeHOBaHME MYHMIIMIIAIBHON ycyrd — «[Ipu3Hanue rpaxiad MalOMMyIIUMH B
IeNsiX TNPEIOCTABIEHHs MM I10 JIOrOBOpaM COLMAIBHOTO HalMa JKHIBIX TTOMELIEHHH
MYHHIUIAIBHOrO XKUIMIHOTO (onaa VIOBIMHCKOrO rOPOACKOro MOCEICHUS WnoBauHCKOTro
MYHHIMIAILHOTO paiiona Bosrorpaackoi obmacTu».

2.2. OpraHoM, NpeJOCTABISIONIMM MYyHULMNAIGHYIO YCIYTy, SBISETCH aAMHHUCTpALUA
VIJOBIMHCKOTO  TOPOJCKOTO  TOCeeHHs  VITOBIMHCKOrO — MyHMUMNAIBHOrO  paioHa
Bosrorpasckoii o6acT (najnee — yrnoJHOMOYeHHbIH Opra).

CTpPYKTYpHBIM ~ [OJpA3JICICHUEM  YIOJIHOMOYCHHOrO  OpraHa, OCYIICCTBIISIOLINM
HETIOCPE/ICTBEHHOE PEJOCTABICHHE MYHHUMIAIBHONH YCIYIH, SABJIACTCA aJAMHHHCTpaIis
VIIOBIMHCKOTO ~ TOPOJCKOrO  mocejieHHst ~ VITOBIMHCKOrO — MYHMIMIAIBHOrO  paioHa
Bonrorpazckoii o6acty (nanee — aaMuHuCTpanys UIoBIHHCKOTO TOPOJCKOrO MOCEICHHS.

2.3. Pe3ynbTaToM MpefoCTaBIeHUs MyHUIUIIAIBHOM YCITYTH SBJISCTCS:

- peleHue YIOJIHOMOYECHHOIO OpraHa B BU/IE 3aKJIOUCHHS O NPU3HAHWM IPOKAAHUHA H
YJIEHOB €r0 CEMBH JIM00 OJUHOKO ITPOIKUBAIOLIETO IrPaXKIaHHHA MAJIOUMYLITUMH;

- pemleHHe YIOJHOMOYEHHOrO OpraHa B BHIE 3aKmOYeHus 00 oTkase
B NPU3HAHMHA IPOKIAHMHA M WICHOB €r0 CeMbU JIHOO OJUHOKO NPOXKMBAIOLIETO IpaxaHnHa
MaJIOUMYIIIUMH.

2.4. Cpok npeoCTaBIeHUs MyHHIMIIAIBHOM YCITyTH.

PemieHne ynoJHOMOYEHHOTO opraHa o npu3HaHuu (06 0TKase B IPU3HAHMH) IPaXIaHHHA
H WIEHOB €ro CeMbH JIN0O0 OJMHOKO MPOXKHUBAIOLIETO IPpaXkJIaHuHA MAJIOUMYIIIUMH, IPUHUMACTCS
0  pe3yNbTaraM  PacCMOTPEHHs ~ COOTBETCTBYIOIUErO  3asBJICHHA M JIOKYMCHTOB,
IPEeyCMOTPEHHBIX TTYHKTOM 2.5 HACTOSIIEro aJMHHHCTPATHBHOTO periameHta, B TedeHue 30
JHe# ¢ JaThl IPUHSATHS 3asIBJICHUS U JOKYMEHTOB, 0053aHHOCTD 110 MPEHOCTABICHUIO KOTOPhIX
BO3JIOJKEHA Ha 3asiBUTENIS.

B ciayuae mpeJCTaBICHUs 3asBUTEIEM 3asABICHHS W JOKYMEHTOB, NpPEe1yCMOTPEHHBIX
MYHKTOM 2.5 HACTOSINEro aJMHHACTPATHBHOIO periamenTa, yepe3 M®L] cpok npeocTapieHus
MYHHIMIATBHOM YCIyrH HMCYHMCISETCS CO JHsA Iepelayd JIOKYMEHTOB B YIOJHOMOYCHHBIH
opras.

BamoyeHHe O  npu3Haeud (00  oTkaze B NpPU3HAHMM)  TpaXJaHWHA
H WIEHOB €ro ceMbH Ju00 OIMHOKO MPOXKHBAIOLIEr0 TIpakJaHHHA MaJOUMYLIUMHU
YIIOJIHOMOYEHHOTO OpraHa HalpapjsfeTcs (BpydaeTcs 3asBHUTENIO IO aJpecy, yKasaHHOMY B
3asIBJIEHHH) HE TO3/IHee TpeX pabodux JHEH CO JHSA NPUHATHS COOTBETCTBYIOIIETO PELICHHU.

B ciiy4ae mpejcTaBiIeHHs TPaXkKIaHUHOM 3asBJICHHS O MPU3HAHUM IPAXKIAHHHA U YWICHOB
€ro ceMbH, OJMHOKO MPOXKHUBAIOIIETO TPaXKJaHHHA MAJOUMYIIHMMH B LEJSAX MPEOCTaBICHUSA UM
JHJIBIX TIOMENIEHHH [0 JOroBopaM COLHAIbHOro HaiiMa uepes MOI[ jpokymenr,
TOATBEPKAIOIIMI PUHATHE pelueHus, Hanpasnsercs B M®I, eciu uHOM crioco6 monyyeHus
HE yKa3aH 3asBHTEJIEM.

2.5. WcuepnsiBamommii nepedeHb MOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTaBICHUSA
MYHHUIUNIATBHOM yCIIyTH:

2.5.1. CaMOCTOSATEILHO 3asiBUTEIb IPEACTABIIAET CIEAYIOIIHE TJOKYMCHTHI:

1) 3asBjieHre O MPU3HAHUU I'PAXKIAHAHA U YIEHOB €0 CEMBbH, OJIMHOKO MPOXKUBAIOIIETO
rpaX/IaHMHA MATOUMYIIMMH B IEJISX MPEJOCTABICHUS UM JKUJIBIX MOMEIIEHHH MO J0TroBOpaM
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COLMAIBHOTO HaiiMa 1o (opMe, YTBEPXKICHHON YIOJIHOMOUEHHBIM OPraHOM HMCIIOJHHTEIBHOM
BiacTH Bosrorpajckoit o6macth (ajee - 3asBIEHHE);

2) macnopt rpaxkaanuHa Poccuiickoit Menepauuu 3asBUTENs, KaXI0ro WICHA €ro CEMbH
WM MHBIE JOKYMEHTBI, YI0CTOBEPSIOIIHNE JIHYHOCTE;

3) cBHETENBCTBA O TOCYJApPCTBEHHOM DPETMCTPAlldM aKTOB IPaXJAHCKOrO COCTOSHHS
(poxnenue, 3akmoueHue (pactopikeHue) Opaka), BBIIQHHBIE KOMIICTEHTHBIMH OpraHaMH
HHOCTPAHHOTO TOCYJIapcTBa, ¥ MX HOTAPUAIBHO YIOCTOBEPEHHBIH IEPEeBOJ| HAa PYCCKUi SI3BIK
(mpefocTaBiseTcss TPaKIAHAMH B ClIydae PErMCTpalld¥ aKTOB TPaXJaHCKOTO COCTOSHHS Ha
TEPPUTOPHU HHOCTPAHHOI'O TOCY/IapCTBa);

4) cpelieHMs O WIEHAX CEMBbH 3asBHUTENS, NpPEICTaBiIseMble MO (OpME, YTBEPKICHHOM
YIOJIHOMOYEHHBIM OPraHOM HCIIOJIHUTENBHOM BiacTH Bosrorpajckoi obnactu;

5) MOKyMEHTHI (CBEICHHS) O J0XO0JaX, MOJYyYEHHBIX 3asABUTEIICM, WICHAMH €ro CEMbH B
TeYeHHE PAcYEeTHOrO MEPUOZa, 32 MCKIIOUEHHEM 3apaboTKa IEpeYeHb KOTOPBIX YTBEPXKACH
YIIOJTHOMOYEHHBIM OPTraHOM HCIIOJHUTENIBHOI BiacTH Bonrorpazackoi o6nactu;

6) cBeneHuss 00 MMYIIECTBE, MOJIEKAIIEM HAJIOTOOOJIOKEHHIO U NPUHAUIeKALIEM Ha
npaBe COOCTBEHHOCTH 3asBHTEIIO, WIEHAM €ro CeMbH, IIpeJCTaBiseMble 10 (opme,
YTBEPIKICHHO! YIIOJHOMOYEHHBIM OPraHOM HCIIOJIHHTENbHOM BiacTu Bosrorpanckoii o6nacty;

7) corjmacue Ha  IPOBEPKY  CBEJCHHH,  COJAEpKAIIMXCA B  3asBJICHUH
¥ NpHJIaraeMbIX K HeMy JOKyMEHTaX, NOANUCAHHOE 3asBUTEIIEM, WICHAMH €0 CEMbH;

8) cornacue Ha 00pabOTKY NEepPCOHAIBHBIX JaHHBIX 3asSBUTEIS, BCEX WIEHOB €0 CEMBH;

9) HOKYMEHTHI, MOATBEPIKIAIOIINE MOTHOMOYHS MPEACTaBUTENS IPaXKAaHUuHA (B CiIydae
NI0Ia4YH 3asIBJICHHS U IPUIAraeMbIX K HeMY JOKYMEHTOB IIPECTaBUTEIIEM).

2.3.2. CaeneHus, KOTOpBIE 3asIBUTEIIH BIIpaBe NpE/ICTaBUTh
10 COOCTBEHHON MHMIMATHUBE:

1) 0 MecTe )KUTEIbCTBA 3asBUTENIS, WIEHOB €r0 CEMBH;

2) 0 IOCTAaHOBKE 3asIBUTEJIS, WICHOB €r0 CEMBbH Ha Y4YET B HAJIOTOBOM OpraHe;

3) o0 cTpaxoBBIX HOMEpax HWHIMBHAyaubHBIX JmneBblx cyeroB (CHUIIC),
MOATBEP)KIAIOIINX PErHCTPAIHIO 3asBUTEINs, WICHOB €ro CEMbH B CHCTEME HHIUBHAYAJIBHOTO
(mepcoHU(UIMPOBAHHOI0) YUETa;

4) 0 rocymapCTBEHHOW PpEruCTpalii aKTOB TIPaXKJAHCKOTO COCTOSIHHS (pOXKIEHHE,
3aKimoueHue (pacropkeHue) Opaka);

5) o 3apaboTKe, MOJYYCHHOM 3asBHTEJIEM, WICHAMU €ro CEMbH B TEUEHHE PAaCUETHOIO
IIepHO/Ia;

6) u3 Enunoro rocyJapCTBEHHOTO peectpa HEIBHKHUMOCTH
00 UMyIIeCTBE, HAXOAALIEMCS B COOCTBEHHOCTH 3asiBUTEJIS, WICHOB €r0 CEMBH;
7 0 CTOMMOCTH UMYIIECTBA, IIOJUIEeXKAILETO HAJIOT000JI0KEHHUIO

¥ HaXOJs1Ierocsi B COOCTBEHHOCTH 3asiBUTEJISA, YWIEHOB €r0 CEMbH.

B cnyuae ecnu 3asgBUTENb HE NpPEACTaBHI YKa3aHHBIC B HACTOSLIEM IYHKTE JOKYMEHTHI
(MX XONMMM MM COJepXKallMecss B HUX CBEJEHHSA) IO COOCTBEHHOH WHHIMATHUBE,
YIOJTHOMOYEHHBIH OpraH CaMOCTOSITENbHO 3ampalliBaeT TaKue JOKYMEHTBHI (CBEJEHHS) B
opraHu3anusax (opraHax), Y4acTBYIOIIMX B INPEAOCTABICHHH MYHHULUINAIBHONW YCIyrH) M
IOJTy4aeT X B paMKax MEXBEJOMCTBEHHOT0 HH(OPMAIIMOHHOTO B3aUMOICHCTBHSL.

2.5.3. 3agBieHHME H JOKYMEHTHI, YKa3aHHblE B IIyHKT€ 2.5 HAacCTOsAIIEro

aJIMUHHCTPATUBHOIO periameHTa MOTYT OBITH IIpE/ICTaBIICHBI 3asIBUTEIISIMHA
II0 MX BBIOOPY B yNOJHOMOYEHHBIH opraH uimu M®L] nuuno, 1160 HanpaB/IeHbI TOCPEICTBOM
MIOYTOBO# CBSI3U Ha OymMa)kHOM HOCHTEIE, 6o IIPEJICTaBIICHbI

B YNOJHOMOYEHHBIH opraH B (opMe 3JIEKTPOHHOIO JOKYMEHTa C HCIIOJb30BaHWEM EauHOro
HopTaja rocyIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT.

Ilomaua  moxymenroB  uyepe3  M®I[  ocymectBisiercs B COOTBETCTBHH
C COIALIEHHEM O B3aMMOJICHCTBHIH, 3aKIIOYEHHBIM MeXay M®L] 1 ynosTHOMOYEHHBIM OpraHoM,
C MOMEHTA BCTYIUICHHUS B CHIIy COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMOCHCTBHH.

Vka3aHHBIE B MNOANYHKTaX 2-3 mnyHKTa 2.5.1 HAacTOsAIIEro aJMHHHCTPATHBHOTO
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periaaMeHTa JOKYMEHTHI IIPEIOCTABISIOTCS B KOMHUAX C MPEAbSBICHUEM MOIMHHUAKOB JIMOO B
BHJIE HOTAPHAIHGHO 3aBEePeHHBIX Konuii. Komuu 10KYyMEHTOB MOC/IE IPOBEPKH HX COOTBETCTBHS
TMO/UIMHHMKAM (332 MCKIIOYEHHEM HOTAPHAIBHO 3aBEPEHHBIX KONHH JOKYMEHTOB) 3aBEPAIOTCS
JIMIIOM, TIPHHUMAIOLIUM JJOKYMEHTEI.

3asBicHUE B dopme HNIEKTPOHHOTO JIOKYMEHTa TIOJITHCHIBAETCS
110 BEIOOPY 3asiBUTEIIS:

- IPOCTO# JICKTPOHHO# NOANKUCHIO 3asBUTENS (PEICTABUTENS 3asBHTENSA);

- yCHJIEHHOH (KBaJIM(HUIMPOBAHHOM, HEKBATM(UIIMPOBAHHOMN) 3JIEKTPOHHOM MOIIHMCHIO
3asBUTENS (IPEACTABUTENS 3assBUTEIS).

Ceprupukar KIOYa MPOBEPKH YCHJICHHOW HEKBAIU(UIMPOBAHHOW 3JIEKTPOHHOM
NOANKCH JOJDKEH OBITh CO3JaH W MCIOJB30BaThCd B HHQPACTpyKType, obecrneuyuBaroiei
HHGOPMAIHOHHO-TEXHOJIOTHYECKOE B3aUMO/IEHCTBHE UH(pOPMaIMOHHBIX CHCTEM,
HCIIOJIB3YEMBIX U IPEJOCTABICHUS TOCYNAPCTBEHHBIX M MYHHUUMIAIBHBIX YCIyr B
9NIEKTPOHHOK (opMe, KOTOpas CO3JaeTcsi M IPOBEpseTCs C HCIOIb30BAHUEM CPE/ICTB
9JIEKTPOHHOM TMOJIMMCH M CPEJCTB YJOCTOBEPSIIOUIET0 IEHTPa, HMEIOUIMX IOJTBEPXKACHUE
COOTBETCTBHSI TPeOOBAHUSAM, YCTAaHOBICHHBIM (e/ilepabHBIM OPraHOM HCIIOJIHUTENIBHOM BIacTh
B obsiacTu obecrieueHus: 0€30I1aCHOCTH, a TaK)Ke NNPH HAJIMYHMH Y BJIaJeNiblia CepTH(HKaTa KITH0Ya
NPOBEPKH KJII0Ya IIPOCTOH 2JIEKTPOHHOMN MOANKCH, BEIIAHHOTO €My TP JIMYHOM TIpHEME.

2.6. HcuepnbiBaromuii nepedeHb OCHOBAHUHM JUIs OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOIUMBIX VISl IPENOCTABICHUS MyHHLIUIIAILHOM YCITYTH.

3asgBUTENIO HaNpaB/IsIeTCs YBeJOMJIEHHE 00 OTKa3e B IpHEME K pPacCMOTPEHHIO
3asBJIEHHs B Clly4ae, €CIIM IpH OOpallleHHH 3a NPEeJOCTABICHHEM MYHHUIMIAIBHOM YCIYrd B
5JIEKTPOHHOH (opMe B pe3ysbTaTe NPOBEPKH YCHJICHHOH KBaIH(UIIMPOBAHHON 3JIEKTPOHHON
HNOANMCH (Jajee — KBaIMQMIMPOBAHHAS TOJIKCH) BBIIBJICHO HECOOJIOACHHE YCTAHOBJICHHBIX
cratbeit 11 @enepanbroro 3akona ot 06 anpens 2011 r. Ne 63-D3 «O6 351eKTPOHHOM TOAIKCHY
(manee — @exnepanbHelii 3akoH Ne 63-D3).

2.7. VicuepnbiBarolMii nepeyeHb OCHOBAHMH JUI MPHOCTAHOBJEHHS IPEIOCTaBJICHHUS
MYHUIUIIAJIBHON YCIIYTH MJIM OTKa3a B IPEIOCTABICHUH MyHUIUITAIBHOM YCIIyTH.

2.7.1. OcHoBaHMsl JUIsl NPHOCTAHOBJICHHS IPEIOCTABJICHUS MYHHIMIAILHOW YCIYTH
OTCYTCTBYIOT.

2.7.2. WcuepnpIBaromuii nepevyeHb OCHOBAHHM JUIsS OTKa3a B NPU3HAHWH TPAXJAHMHA U
WICHOB €r0 CEMBH JIMO0 OZMHOKO IPOXKUBAIOLIEr0 IMPaXK/JaHuHA MAJIOUMYIIUMH.

OcHoBaHHMAMHM /Ul NPUHATHS PEIICHHs 00 OTKa3e B MPU3HAHMH IPaXIaHUHA U WICHOB
€ro CeMbH JIMOO OJIMHOKO MPOXKMBAIOMIETO IPakIaHHHA MAJIOUMYILMMH SBJISIOTCS:

1) npezicTaBienye He B MOIHOM 00BEME JJOKYMEHTOB, IIPEIyCMOTPEHHBIX MyHKTOM 2.5.1
HaCTOSIIEr0 aJMHUHUCTPATHBHOIO pErJIaMEHTa, O0A3aHHOCTh MO NPEACTABIEHHIO KOTOPBIX
BO3JIOJKEHA Ha 3asiBUTEJIS;

2) HalKM4YHUe B NIPE/CTABICHHBIX JOKYMEHTaX HEJOCTOBEPHBIX CBEICHHH;

3) HajuyMe B NPEJACTABIEHHBIX JOKYMEHTAX NMOAYUCTOK, MPUIMCOK, 3a4EPKHYTHIX CJIOB
WM MHBIX HEOTOBOPEHHBIX UCIIPABJICHUI;

4) npeBBILICHHE pa3Mepa CPEJIHEMECSYHOTO J0X0/1a, PUXOALIErocs Ha KaxIoro WwieHa
CeMbH TIpaXJaHWHa, JMOO pasMepa CpeJHEMECSYHOrO JOXOAa OAMHOKO MPOKMBAIOIIETO
rpaX/@aHuHA U (WIM) CTOUMOCTH NPHXOAAMEHCS Ha KaXIOro wWieHa CeMbH JIOJH MMYIIECTBa,
HaXOJAIIErocss B COOCTBEHHOCTH WIEHOB CEMBH M IIOJIEXKAIIEr0 HAJOrOOOI0KEHUIO, WM
CTOMMOCTH HMYINECTBA, HAXOJANIErocs B COOCTBEHHOCTH OZMHOKO IIPOKHBAIOLIErO
rpakJIaHuHA ¥ IOJUIEKAINEr0 HaJIOr000I0KEHHIO, IIOPOTOBBIX 3HAYEHMH JI0X0Ja U CTOMMOCTH
HMYIIECTBA.

2.8. MyHununainbHas yciryra npefaocTaBlisieTcs OeCIuiaTHO.

2.9. MakcumaibHBIH  CPOK OXHZAHHS B OYEPEAM INpH IoAade 3asBICHHS
)7} pu HOJIyYEHUHU pesyinbTara IPEIOCTABIICHUS MYHULUIAIBHOM yCIyTH
B Cllyuyae oOpalleHHs 3adBUTENS HEMOCPEICTBEHHO B YIOJHOMOYEHHBIH opran mmu MOI]
cocraBisieT 15 MuHyT.
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2.10. Cpok perucTpanuu 3asiBICHHUS U IPUJIAraeéMbIX K HEMY JOKYMEHTOB COCTaBJISI€T HA
JIMYHOM TIpHeMe rpax<iad — He Oonee 15 MUHYT.

[Ipu mocTyrieHuH 3asiBICHUS H JOKYMEHTOB IO IOYTE, MOCPEACTBOM HCIIOJIB30BaHHS
EauHoro mopraia rocy1apcTBEHHBIX U MyHHIMIAIBHBIX yciyr win 4epe3 MO®IL] — He Gonee 3
JHEH CO JIHA MOCTYIUICHHUS B YIIOJHOMOYEHHBIH OpraH.

2.11. TpeGoBaHus K TOMEILIEHUSIM, B KOTOPBIX IPEJOCTABISETCS MyHHIIMITAJILHAS YCIIyTa,
K 3a1y OXHJAHHS, MECTaM JJIsS 3alOJHEHHS 3alPOCOB O MPEAOCTABICHHH MYHHULHUIIAILHON
yCIIyrd, HHGOPMALMOHHBIM CT€HJaM ¢ 00pa3liaMi UX 3allOJIHEHHS M IEepPeYHEM JOKYMEHTOB U
(wn) uHOpPMALIUH, HEOOXOAUMBIX Ul IIPEIOCTaBICHHS MyHULUIIAIBHON YCIIyTH, B TOM YHCJIE
K 00eCmeueHHI0 JOCTYNHOCTH /Ul HHBAIUIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHoJaTeNbcTBOM Poccuiickoit @enepanuu 0 CONUAIBHOMN 3alUTe HHBAJIH/IOB.

2.11.1. TpeGoBanus K IOMEINEHHSAM, B KOTOPBIX IIPEIOCTABIAECTCS MYHHIIMNAIbHAS
yeiyra.

ITomemmenus, B KOTOPBIX IPEJOCTABIAETCS MYHHIMIAJIbHAS yCiyra, 00eCIedYnBaroOTCs
HEOOXOMMMBIMH  JUli  TIPENOCTABJICHUS ~ MYHHIMIAIBHON  yclnyrm  00OpydOBaHHEM
(KOMIBIOTEpAMH, CPEICTBAMHU CBS3H, OPITEXHUKOH), KaHIEISPCKHMH [PHHAJIE)KHOCTAMH,
MH(QOPMAIMOHHBIME M CIPABOYHBIMH MaTepHalaMH{, HarJIsaHOW WH(OpMAIHeH, CTYJIbIMH H
CTOJIAMH).

[Tomemenuss  yrmoJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATh CaHUTAPHBIM
npasuyiam CII 2.2.4285-26 «CanntapHO-31HIEMHOIOTHYECKHE TPeOOBAHHUS K YCIOBHSAM TPYy/ay,
YTBEPIK/ICHHBIM ITOCTAHOBJIEHHEM [ JIaBHOTO rocy1apcTBEHHOrO CAaHUTApHOro Bpaya Poccuiickoii
®enepanun ot 02.06.2026 Ne 15, u 651TH 060pyJOBaHBI CPEACTBAMH MOXKAPOTYLICHHUS.

Bxox u BeIXOJ M3 IOMELIEHHH 060PYAYIOTCSI COOTBETCTBYIOIUMHE YKA3aTEISAMH.

Bxox B ynmonHomoueHHBIH opraH obopyayercs HHGOPMAIMOHHON  TabIMYKOif
(BBIBECKOH), conepxamel WHGOPMANUIO O HAMMEHOBAaHHH, MECTE HaXOXICHHS M DPEKHME
paboThL.

Kabunersr o6opynyrorcs uHOOpMAMOHHOH TabMHuKoli (BBIBECKOM), copepxKaleit
MHOOPMAIMIO O HAUMEHOBAHHHM YIOJHOMOYEHHOTO OpraHa (CTPYyKTYpPHOrO IOJpas/iesIeHHs),
OCYILIECTBJISIOLIErO NMPEA0CTABICHHE MYyHHIUIIATBEHON YCIIyTH.

2.11.2. TpeGoBanust K MeCTaM OXKHIAHHS.

Mecra  oXxumaHMs ~ JOJDKHBI  COOTBETCTBOBATH KOM(OPTHBIM  yCIIOBHSIM
WU 3aABUTENICH W ONTHMAIBHBIM YCIOBHAM paboTHl JODKHOCTHBIX JIHI[ YIIOJHOMOYEHHOIO
oprasa.

Mecra oxuaanuss JOKHBI OBITH 00OpPYIOBAaHBI CTYJIBAMH, KPECENLHBIMH CEKIMSIMH,
CKaMbsIMH.

2.11.3. TpeGoBaHus K MeCTaM MpHeEMa 3asiBUTEIIEH.

Ilpuem 3asBuTENEl OCYIIECTBISETCS B CHENHAIBHO BBIICIEHHBIX JUIL 3THX LeJei
MOMELICHHSIX.

Kaxmoe paGouee MeCTO NOMKHOCTHBIX JIMI{ YIIOJIHOMOYEHHOTO OpPraHa JIOJDKHO OBITH
000pYyZI0BaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTYNAa K HEOOXOZHMBIM
HH)OPMAIHOHHBIM 06a3aM JJaHHBIX, EYATAIONAM U KONMPYIOMIMM yCTPOHCTBAM.

Ilpy opranusanmu pabouMx MecT IODKHA OBITH NPELYCMOTPEHA BO3MOXKHOCTE
CBOOOJHOIO BXO/Ia M BBIXO/IA JI0OJDKHOCTHBIX JIMIL YIIOJTHOMOYEHHOTO OpraHa W3 MOMEIIEHHS TIPH
HEOOXOTUMOCTH.

Mecra clavu U NIOJTyYCHHUS JIOKYMEHTOB 3asIBUTEIISIMH, MecTa
Juisi MHQOPMUPOBAHHUS 3asBUTENICH M 3allONHEHHS HEOOXOMMMBIX JOKYMEHTOB OGOpYHYyIOTCS
CTYJbAMH (KpeclaMH) H CTOJaMH M 00ecIedrBalOTCS NUCYel OyMarod M IHCHMEHHBIMH
IPHHAUICKHOCTSIMH.

2.11.4. TpeGoBanus kK HHGOPMALIMOHHBEIM CTEH/IAM.

B MOMEIIEHHIX YIIOJIHOMOYEHHOTO opraHa, IpeHa3HAYCHHBIX
i paboTBl C 3agBUTEISAMH, pasMelnaroTcs HH(OPMALMOHHBIE CTEHIBI, O06ECIIEUMBAIOLIHE
IOJTyYeHHe MH(GOPMAIMH O IPENOCTABICHHH MyHUIUNIATLHON YCIyTH.
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Ha wunpopManMoHHBIX CTeHAaX, OQUIHAIBHOM CaiTe YIOJHOMOYEHHOr0 OpraHa
pa3sMeInaroTes CIIeAyIone HHYOpPMaIMOHHBIE MaTePHAIbL:

U3BJICYEHHUS W3 3aKOHOJATENIbHBIX M HOPMATHBHBIX IPAaBOBBIX aKTOB, COJEpPIXKAIUX
HOPMBI, PETYJIHPYIOIIUE JeSTSIBHOCTE 110 UCIIOJHEHUIO MyHUIIMIIAIBHOM YCITyTH;

TEKCT HACTOSIIET0 aJMHHUCTPATUBHOIO PErJIaMeHTa;

uH(pOpMAaIHs O MOPSJIKE UCIIOTHEHHS MYHULIUITATBHOM YCITyTH;

nepeYeHb JOKYMEHTOB, HEOOXOAUMBIX IS IPEA0OCTABICHUS MyHULUIIATBHOM YCIIYTH;

(bopMbI B 00pa3Ibl JOKYMEHTOB ISl 3al10JIHEHUS;

CBEJIEHHS O MeCTe HaXOXKJAECHUs U rpaduke paboThl YIIOJIHOMOYEHHOTO oprana 1 M®I];

CIpaBOYHbBIE TeJIe(POHBI;

ajipeca 3JIEKTPOHHOM MouTHI U anpeca HTepHET-CaliTOB;

uHpopMamMs O MecTe JIMYHOrO TpUeMa, a Takke 00  yCTAaHOBJIEHHBIX
JUISL JINYHOTO NpHeMa JHSX U Jacax.

I[lpuy wu3meHeHnH HHGOpPMALMH 1O  HCIOJHEHHIO MYHHIMIAIBHOH  YCIyrH

OCYUIECTBIISIETCS €€ TIEPHOAMYECKOEe OOHOBJICHHE.
BusyanpHas, TekcToBass M MyJIbTHMeIMiHAas HHPOpPMAIUs O TOPSAKE MPEJOCTABICHHS
MYHHLUIIATBHOW YCIYyIH pa3Mernaercss Ha MHOOPMAIMOHHOM CTEHIE WM HH()OPMAIHOHHOM
TepMuHane (yCTaHABJIMBAETCs B yJOOHOM JUIS TpakAaH MecTe), a Takke Ha EnuHoM mopraie
rOCYZapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr ¥ Ha OQUUIHAIBHOM CaiTe YIIOJIHOMOYEHHOIO
oprana (http://www.ilovgoradmin.ru).

Odopmnenne BH3yalnbHOH, TEKCTOBOM M MYJBTHMEIHMHON HH(OpPMAIMH O IOpSAAKE
NPENOCTaBJIEHUs  MYHUIMIAILHOM  yCIyrM JOJDKHO  COOTBETCTBOBATH  ONTHMAIBHOMY
3PUTENIBHOMY U CIIyXOBOMY BOCHPHUATHIO 3TOH HHMOPMALIUH IpaXkJaHAMH.

2.11.5. TpebGoBaHus K oOecCHEYeHHIO JOCTYNHOCTH INPENOCTABICHHS MYHHI[HIIAILHON
YCIIYTH JJIS1 HHBAJIHJIOB.

B nenax obecrnieyenus ycaoBHH NOCTYIHOCTH Ul MHBAIHIOB MYHHULHNAIBHOW YCIYI'H
JIOJDKHO OBITH 0OecIievyeHo:

OKa3aHHue crienyaiucraMu IIOMOIITH HHBaJIMLJaM B IIoCaJKe
B TpaHCIOPTHOE€ CpEACTBO M  BBICAAKE M3 HEro Imepea BXOJOM B IIOMEULICHHUS,
B KOTOPBIX NpEeaOCTaBISICTCA MYHUDIUIIAJIbHAsA yciyra, B TOM YUCJe

C MCIOJIb30BAHUEM KPECIIa-KOJISICKH;

OecrnpensTCTBEHHBIH BXOJ{ HHBAINIOB B IIOMEIICHHE U BBIXOJ| U3 HETO;

BO3MOXHOCTh CaMOCTOSTEJILHOTO NIEPEBUIKCHHUS UHBAJIUIOB
110 TEPPUTOPHH OpPraHM3aluH, IOMEIIEHHUS, B KOTOPBIX OKAa3bIBACTCS MyHHIIUIIAIbHAS YCIIyTa;

COIIPOBOXKJICHHE HMHBAIM/IOB, MMEIONIMX CTOHKHE paccTpoicTBa (YHKIHMH 3pEHUS H
CaMOCTOSATEIBHOTO IIepeIBUKEHHUS, u OKa3zaHue UM IIOMOIIIH
Ha TEPPUTOPHH OpraHU3alluu, MOMENIEHHs, B KOTOPHIX OKa3bIBACTCA MyHUIHIIAIBHAS YCIIyTa;

HaJuIeXalee pasMelenre o00py10Banus U HocuTenel HHpopMaIuu, HeOOXOUMBIX JUIs
obecrieyeHus OecnpensTCTBEHHOTO JlocTyna HMHBAJIMJIOB
B IIOMELUEHMS U K YCIIyraM, C y4eTOM OTpaHUYEHUH UX XHU3HENEITEIbHOCTH;

nyOnupoBaHKe HEOOXOMMMOM /Ui MHBAIHJIOB 3BYKOBOM M 3pUTENBHOM MHpOpMaLyu, a
TAK)K€ HAJAIUCEH, 3HAKOB M HHOMW TEKCTOBOW M rpadpuyeckoil wuHPOpPMALMK 3HAKAMH,
BBIIIOJIHEHHBIMU pelibe(HO-ToUeUHEBIM mpudTom Bpaiis;

JOIYCK CYpJONepeBOIMKa U TU(IIOCYPAOTIEPEBOIUHKA;

JIONYCK COOAaKU-IIPOBOJHUKA IIPH HAJIMYMM JOKYMEHTA, IIOATBEPXKIAIONIEr0 €€
crenuaibHoe O0ydYeHHe M BBIIaHHOrO 1o (GopMe M B TOPSJAKE, KOTOPBIE ONpPEAEsIOTCS
(enepanbHBIM OpranoM HCIOTHUTENBHOM BIACTH, OCYIECTBIISIOMM (QYHKIMH 110 BEIpabOTKE
peaM3ay rocyJapCTBEHHOM MOJMTHUKM M HOPMATHBHO-IIPABOBOMY PETYJIHPOBaHHIO B cdepe
COLIMAJIbHOM 3aLIUTHI HACEJICHNUS;

NPEOCTaBJIEHHE IIPU HEOOXOJUMOCTH YCIYTH IO MECTY JKHTE/ILCTBA MHBAIMAA HIH B
JUCTAaHIIMOHHOM PEXUMeE;



OKazaHue CHelHaIACTaMi HUHOM HEoOX0quMOii IIOMOIIH HHBaJIH/1aM
B IPEOJIONICHMH  0apbepoB, NPENATCTBYIOUMX  MONYYEHHIO MMM yCIIyr  HapaBHe
C IPYTMMH JIHLIAMH.

2.12. TlokasaTenssMH JOCTYNHOCTH M KadecTBa MYHUIMIIAIBHON YCIYTH SBJISIOTCS
NPEIOCTaBJICHUE MYHUIMIIAIBHOM YCIYTH MM OCYIIECTBICHHE OT/IEIbHBIX aIMHHHCTPATUBHBIX
IPOLEAYP B 3JIEKTPOHHOI hopme, nosTydeHne 3asBuTeneM HHGOPMALHH O XOJIe IIpeIOCTaBICHHS
MYHULMTIATBHOH yCJIyTH C HCIONBb30BaHHEM CPEACTB Tene(OHHOM CBSI3H, 3JIEKTPOHHOIO
MH(QOPMUPOBAHHUSI, COOIIONCHUE CPOKOB MPEIOCTABICHHS MYHHUIMIIAIBHOM YCIIyTH, OTCYTCTBHE
KaJoO M MPETeH3HHl CO CTOPOHBI 3afBHTENS, a TaKKe CyHeOHBIX aKTOB O MNPU3HAHUM
HE3aKOHHBIMH PEIICHU, JeHCTBHI (6e31eiCTBHS) YIIOTHOMOYEHHOTO OpraHa ¥ JOJDKHOCTHBIX
JIHI YIIOJTHOMOYEHHOTO OpraHa.

2.13. OcoOGEHHOCTH OCYIIECTBICHHS OT/IENBHBIX AJIMMHUCTPATHBHBIX TIpOLEAYpP B
3JIEKTPOHHO! (pOpMeE M IPEOCTABICHUS MYHHUIHIAIBHOM yenyru yepes M®IL] ycraHoBieHs! B
pasziernie 3 HaCTOSANIETo aIMHHUCTPATUBHOTO PErIaMeHTa.

3. Cocras, noc/1e10BaTEALHOCTE M CPOKH BBINOIHEHHSI aIMHHHCTPATHBHBIX IPOUELYD,
TPeOOBAHMS K NOPS/IKY HX BBIIOJIHEHHS, B TOM YHCJI€ 0COGEHHOCTH BbINO/THEHHISI
AIMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI Gopme, a TAKIKe 0c00eHHOCTH
BBINIOJIHEHH S A AMHHECTPATHBHBIX npoueayp B M®I]

3.1. TlpemocraBieHne MYHHIUIAIBHOM YCIyrd BKJIIOYaeT B cebs  cieayromue
aJMUHHCTPATUBHEIE IIPOLIE/ Y PhI:

1) npuem wu perucrpanus (otkaz B NpHeMe) 3asBICHHS M [PHIAraeMblxX
K HEMY JOKYMEHTOB;

2) ¢opmupoBaHHE U HANpaBIEHHE MEXKBEIOMCTBEHHBIX 3alpoCOB  JIOKYMEHTOB
(MHDOpMaIWK), HEOOXOMMBIX ISl PACCMOTPEHHSI 3asIBJICHMUS,;

3) paccMOTpeHHe 3asiBIEHHS M IPE/CTABIECHHBIX JAOKYMEHTOB M IPHUHSATHE PELICHHS
YHIOJIHOMO'ICHHOTO OpraHa o Npu3HaHHH (00 OTKase B NPU3HAHWH) IPAK/IAHMHA U WIEHOB €ro
CeMbH JIMOO OJMHOKO IIPOXKHBAIOMIETO TIpakIaHHHA MaJIOUMYIIMMH B BHJE 3aKIIOYCHHS
YIOJHOMOYEHHOTO OpraHa;

4) HanpaBneHHe  (Bpy4eHHE) 3aKIIOYEHHS O npusHaHud (06 oTkaze
B NPH3HAHHUH) TPAXJAHWHA U WICHOB €ro CeMbH JIHOGO OIHHOKO IIPOYKUBAIOIIETO IpaXkIaHHHA
MaJIOMMYLIAMH (Jajiee — 3aKIII0OYEHHUE).

3.2. IlpueM U perucTpaiis 3asBIeHUs ¥ IPUIATAEMBIX K HEMY JOKYMEHTOB.

3.2.1. OcHoBanueM JuIsi HaYaIa aMHHHCTPATHBHOM IIPOLEAYPHI SIBJIAETCS MOCTYIUIEHUE
B YNOJIHOMOYEHHBIH OpraH 3asBlE€HHS Ha JIAYHOM MPHEME, [OYTOBHIM OTIIPABJICHUEM,
TIOCPENICTBOM HCIIONb30BaHUA EXuHOro moprana rocynapcTBEHHBIX M MyHHIUITATBHBIX ycyr
uim yepez MOII.

Ilpu noctynnenun 3asBieHns U NPUJIAraeMbIX K HEMY NOKyMeHTOB B M®II, nocneauuii
HC TO3MHEE NHA, CIEAYIOLIETO 32 IHEM HX IOCTYIUICHHUS, 06eceunBaeT nepenady 3asBleHus 1
NPUIIAraeéMbIX K HEMY JOKYMEHTOB B yYIIOJTHOMOYEHHbIH OpraH.

3.2.2. Tlpuem 3asBIEHHS W TNpUIaraeMeix K HEMY JOKYMEHTOB OCYINECTBIISET
AOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa.

3.2.3. Tlpu mnpueMe IOKYMEHTOB IOJDKHOCTHOE JIHIIO YIOJIHOMOYEHHOI0 Oprana
TIPOBEPACT KOMIUICKTHOCTD IPE/CTABICHHOIO MAKeTa JOKYMEHTOB B COOTBETCTBHH C IIHKTOM
2.5 HACTOSAIIEro aIMUHICTPATHBHOTO PErIaMeHTa.

3.2.4. Tlocme mpOBEPKH  KOMIUIEKTHOCTH JOKYMEHTOB  JIOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOIO oprana IIPUHUMAET u pErucTpupyer 3asBJICHHE
¢ MpularaéMeIMH K HeMy JOKymMeHTaMM B KHHre peructpanmm  3assienmii
O HPHUSHAHUH TPaXIaHHHA U YWICHOB €ro CeMbH JHOO OJMHOKO IPOXKMBAIOMIEr0 IPaKIaHHHA
MaNOUMYIIMMH, 1O (OpME COIVIACHO TIPHIONKEHHIO K HACTOSIIEMY aJMHHHCTPATHBHOMY
pernamenty** (nanee — Kuura perucrpanuu 3aspnennii).




3asiBieHue u IpUjIaraeMble K HEMY JIOKYMEHTBI, MOCTYIHBIINE
B YIIOJHOMOYEHHBIH OpraH B 3JIEKTPOHHOM BHJIE, PETHCTPHPYIOTCS B o0mieM nopsake B Kuure
perucTpanuy 3asBJICHUM.

3.2.5. Ilpu MOCTYIUIEHHH 3asiBIICHUS ¥ IPUJIAraeMbIX K HEMY JIOKYMEHTOB B 3JIEKTPOHHON
dGopMe JIODKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPENOCTABIICHHE
MYHMIMIIAIBHOM yCIIyrH, He mo3/Hee 1 paboyero JiHs O JHs peruCTpaliy 3asBIICHHUS IPOBOAUT
NIPOBEPKY MOMIMHHOCTH TIPOCTOH 3IEKTPOHHOW TOANMCH 3aABHUTENSl C HCIOJIB30BAHUEM
COOTBETCTBYIOIIErO CEpBUCA €IMHON CHCTEMBI MICHTHQUKAUMM M ayTeHTHQUKauud U (Wim)
TpoLEaypy NMPOBEPKH JEHCTBHTENBHOCTH KBaTH()HIMPOBAHHON IMOINKMCH, C HCIOJIB30BAHHEM
KOTOpOM IOMIUCAHO 3asBieHHE (ITaKkeT OSJIEKTPOHHBIX JOKYMEHTOB) O IIPEIOCTaBICHHH
MYHMIMIIAIBHOM yCIIyTH, IIPelycMaTPHBAIOILYIO IPOBEPKY COOIIOIEHHs YCIIOBHIA, YKa3aHHBIX B
crathbe 11 @enepanpHoro 3akona Ne 63-D3.

B ciyuae eciu B pe3yJbTate IPOBEPKH KBATH(PHIMPOBAHHOM MOANUCH OyJeT BBIABICHO
HeCOOII0/IEHHE YCTAHOBICHHBIX YCIOBHH NPH3HAHUSA €€ JICHCTBUTEILHOCTH, YIOJTHOMOYECHHBIN
OpraH B T€4eHHE 3 J(HEl CO JIHs 3aBepUICHUs IPOBE/ICHHs TaKOH POBEPKM NPUHAMAET PELICHUE
06 OTKasze B IpUEMe K PaCCMOTPEHHMIO 3asBICHUS M HANpaBIsET 3asBHTEIIO YBEIOMIICHHE 00
5TOM B 2JIEKTPOHHOI (popme ¢ ykasanueMm myHKTOB cTaThu 11 ®DenepanbHoro 3akona Ne 63-03,
KOTOpBIE TOCIY)XHIA OCHOBAaHWEM JUISl NPHMHATHS yKa3aHHOro pemeHus. Takoe ysenomieHue
MOIMCHIBAETCS KBATH(DHUIIMPOBAHHOM MONUCHIO PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa Wiu
YIIOJITHOMOYEHHOTO MM JOJDKHOCTHOTO JIMLA M HAIpPaBJISETCs MO aApecy 3JIEKTPOHHOH IOYTHI
3agBuTENs JHOO B €ro JIMYHBIM KabuHer Ha EauHOM mnoprane rocyAapcTBEHHBIX U
MYHHUIUNIATBHBIX YCIIYT.

3.2.6. MakcHUMaJIbHBIH CPOK UCIIOJHEHUS aIMHUHUCTPATUBHOMN IIPOLIEAYPBI:

NIPU JIMYHOM TIpHeMe TpaxiaH — He 6osee 15 MUHYT;

IpH MOCTYIJICHUU 3asBJICHHUS U JOKYMEHTOB IIO IIOYTE, IOCPEICTBOM HCIOJIb30BaHUS
EnuHoro moprajia rocy1apcTBEHHBIX M MYHULMIAIBHBIX yCiyr win yepe3 M®I] — ne 6onee 3
paboumx JHEH CO JHS MOCTYIUICHHS B YIIOJHOMOYEHHBIH OpraH.

VBenomiieHre 00 OTKa3e B PHEME K PaCCMOTPEHMIO 3asiBJICHUS, B ClIyyac BBIABICHHS B
X0J/ie TPOBEPKH KBATH(GHUIMPOBAHHON IOANKCH 3aiBUTENS HECOONIOJNECHHS YCTaHOBJICHHBIX
YCJIOBHUi IPU3HAHUS €€ JICHCTBUTEILHOCTH HAMIPABJIAETCs B TeYeHHe 3 JHEH o JHA 3aBeplIeHUs
IPOBEJICHUS TAKOU IIPOBEPKH.

3.2.7. Pe3ynbTaToM UCHOJIHEHUS aIMHHUCTPATHBHON IPOLIEYPHI ABISAECTCS:

- IpHeM U perucTpauus 3asBlICHHS (JenaeTcs OTMETKa O €ro IpHHATHH
¢ o0s3aTeNbHBIM YKa3aHHEM JaThl U BpPEMEHU €ro INPUHATHS), BblAaya (HalpaBiICHHE B
3JeKTpOHHOM BHJIe, B M®I] niu noyToBBIM OTHpaBIEeHUEM) PACIIUCKU B MOIYUYEHHUHN 3asBIICHHS
¥ NPWIOKEHHBIX K HEMy IOKYMEHTOB IO (hopMe COIJIACHO INPHJIOKECHHIO K HaCTOSIIEMY
aJIMHHUCTPATUBHOMY pPETJIaMEHTY;

- HampaBJIeHHE YBEJOMJECHHS 00 OTKaze B INpPHEME K pacCMOTPEHMIO 3asBIICHHMS,
MOCTYIUBINET0 B JJIEKTPOHHOM BHJE, 10 OCHOBAHUSAM, YCTAHOBJICHHBIM IyHKTOM 2.6
HACTOSILEr0 aJIMHHICTPATHBHOI'O PErJIaMeHTa.

Pacmicky B TMOJy4YeHHH OT  TpaXJaHWHA  3asBJIEHHS C  JIOKYMEHTaMH
K HEMY H NIepeYeHb JOKYMEHTOB, KOTOpHIe Oy/yT 3anpOLIeHbI B MOPSIKE MEXBEJOMCTBEHHOTO
B3aMMOJICHCTBUS BBIAIOT KaK JO/DKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, Tak H
nomkHocTHOE o M®LI, B cyyae ecnu 1oKkyMeHThI nogatotes yepe3 MOII,

3.3. @opMupoBaHHE ¥ HaIpaBICHHE MEXBEJOMCTBEHHBIX 3a0POCOB JIOKYMEHTOB
(uadopmaryn), HeOOXOTUMBIX /Ul PACCMOTPEHUS 3asIBICHHSL.

3.3.1. OcHoBanueM JUIsl Havaja BBIIOJIHEHHs aIMUHUCTPATUBHON NMPOLEAYPH! SABIAETCA
MOJY4YE€HHE JO/DKHOCTHBIM JIMIIOM  YIIOJIHOMOYEHHOIO OpraHa 3aperiCTPHPOBAHHOIO B
YCTAHOBJICHHOM IOPSIIKE 3asIBICHUSI.

B cmywae ecnm 3asBUTENeM IPEACTABICHBI BCE  JOKYMEHTBI, YKa3aHHBIC
B IyHKTe 2.5 HaCTOSINEr0 aJAMHUHHCTPATHBHOIO perjaMeHTa, MJOJDKHOCTHOE JIMIO
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YIIOJIHOMOYEHHOTO OpraHa IIepeXOJUT K HCIOJHEHUIO CIEAYIOME aJAMUHACTPAaTHBHOM
IPOLE Y PbI, IPEYyCMOTPEHHOM ITYHKTOM 3.3 HACTOSIIErO aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.2. Ecau OOKyMEHTBI, TPEeJYyCMOTPEHHBIE IYHKTOM 2.5.2  HACTOSIIETO
aJIMHHUCTPATUBHOIO periaMeHTa HE ObUIH IIpEe/ICTaBIICHBI 3asiBUTEIIEM
1m0 cOoOCTBEHHOM MHHUIMATHBE, JO/DKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa IOTOBUT H
HAIIpaBJISseT MEXBEJOMCTBEHHBIE 3allpoChl B OpraHbl (OpraHM3aluH), y4YacTBYIOIIHE B
NpeOCTaBICHUH MYHHIUIIATBHON YCITyTH.

335 MakcuManbHbIH CpOK HCIIOJIHEHUS aIMHUHUCTPATUBHOU
Ipoueaypsl — 5 pabouux AHEH CO JIHSA PErUCTPaLU 3asBIICHHS.

3.3.4. PesynpraroM  HCHOJHEHHs  AJMHUHHUCTPATHBHOW  IPOLUEAYPBI  SBJISACTCSA
dopMupoBaHWe, HANpaBICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHel (OpraHu3aldu),
YYaCTBYIOLIHE B IPEIOCTABICHIH MYHHITUIATEHOH YCIyTH).

3.4. PaccmoTpenue 3asiBJICHUS u NpeCTaBICHHBIX JIOKYMEHTOB
W TpUHSATHE _ pElIeHHs  YIOJIHOMOYEHHOTO oOpraHa O  npu3HaHuu (006  orkaze
B NIPU3HAHMH) TPAKIAHWHA ¥ YICHOB €ro CeMbH JHO0 OJMHOKO MPOYKHBAIOIIEr0 IpakJaHWHa
MAJIOMMYIIIMMH B BUJIE 3aKJIIOUEHUS YIIOJTHOMOYEHHOIO OpraHa.

3.4.1. OcHoBaHMEM JUIsl Havaja aJIMHUHHCTPATHBHOM IPOLEAYPHI SABJISAETCS IOJYYEHHE
JIOJDKHOCTHBIM JTUIIOM YIIOJTHOMOYEHHOTO oprasa 3asIBIICHUS
U JIOKYMEHTOB, HEOOXOAMMBIX Ul IPEAOCTABICHHS MYHMIMIIAJIBHON YCIyTH, yKa3aHHBIX B
nyHkTax 2.5.1 u 2.5.2 HacTOALIEero aIMUHUCTPATUBHOIO PENIaMEHTAa.

342. B xome paccMOTpeHHsl 3asiBI€HUsST M JIOKYMEHTOB, JIOJDKHOCTHOE JIMLIO
YIIOJIHOMOYEHHOT'O OpraHa OCyLIECTBISET CIEAYIOLIHE ACHCTBHUS:

- TpoBepsieT HaJIH4ue WM OTCYTCTBHE OCHOBaHHM U1  OTKasa
B MPHU3HAHUU TPAXJAHHHA H WICHOB €ro CeMbH JMOO0 OJMHOKO NPOXKHMBAIOLIErO TpakIaHUHA
MQJIOMMYIIMMH, yKa3aHHBIX B mojanmyHkre 1-3 mynkra 2.7.2 HacTOsAIIEro aJMHUHHCTPATUBHOTO
perjiaMeHTa,

- TIPH OTCYTCTBUHU YKa3aHHBIX BBILIE OCHOBAHMH /IS OTKa3a OCYIIECTBIISIET HCUHCICHUE
pa3Mepa J0XOJOB M CTOMMOCTH MMYIIECTBA IPa)<J[aHMHA U WICHOB €ro CeMbH JHOO OJAMHOKO
IPOKUBAIOIIEr0 TrpaKAaHWHA. Pe3ynbTaThl MCYMCICHHS pa3Mepa JOXOJ0B M CTOMMOCTH
HUMYIIECTBA I'paXKJaHHHA U WICHOB €ro CeMbH JMOO OJMHOKO IPOKMBAIOLIETO IpakIaHWHA
oopMIISIIOTCST B COOTBETCTBMM C IPHIOXKEHHEM K HACTOSALIEMY aJIMHUHUCTPATHBHOMY
pernaMenTy (ajee - pe3yJIbTaThl HCUHCICHUS pa3Mepa J0X0/0B);

- Ha OCHOBAHHMH PE3yJIbTATOB MCYMCICHHS pa3Mepa JO0XOJ0B IPOBEPSET HAIUYUE WIH
OTCYTCTBHE OCHOBAHHS JUISI oTKaza B IIPU3HAHUU rpaxkJaHuHa
¥ WICHOB €r0 CeMbH JINOO OJIMHOKO MPOXKUBAIOLIET0 IrpakJaHuHA MAJIOUMYLIIUMH, YKa3aHHOIO B
noanyHKTe 4 myHKTa 2.7.2 HACTOALIEr0 aAMHHUCTPATUBHOIO pErjaMeHTa.

3.4.3. Ilo pesymbrataMm pacCMOTPEHHSI M TIIPOBEPKH 3asBJICHUS M JIOKYMEHTOB
JIOJDKHOCTHOE JIUIIO0 YMOJHOMOYEHHOTrO OpraHa B 3aBHCHMOCTH OT HAQJIWYHS WIH OTCYTCTBHS
OCHOBaHHMH [ OTKa3a B IPU3HAHMM TPaXJAaHHMHA WM WICHOB €ro CeMbH JIMOO OJUHOKO
NPOKUBAIOIIET0 TpaXKJAaHHHA MAJOUMYIIMMH, YyKa3aHHBIX B IyHKTe 2.7.2 HacTosIIero
aJIMHHHUCTPATUBHOIO PErJaMEeHTa, MOJArOTABIMBACT MPOEKT pEIIeHUs O NpHU3HAHUM JHOO 00
OTKaze
B NPH3HAHUU TPAXKJAHHHA M WICHOB €r0 CeMbH JIMOO0 OAMHOKO MPOXKHBAIOLIErO rpakIaHHHA
MaJIOUMYIIMMH B BUJIE 3aKITIOUEHHUS.

B cnywae npunsaTus pemenus o6 oTka3e B NPU3HAHUU TPAKAAHUHA U WICHOB €T0 CEMbHU
MO0 OAMHOKO NPOXKHBAIOIIEr0 IPaKAaHUHA MAJOMMYIIMMHU 3aKJIIOYEHHE JOJDKHO COJAEpXKarhb
OCHOBaHHWSl TPHHATHS TaKOro pEeHIeHHs, IPEeIyCMOTPEHHbIE IYHKTOM 2.7.2 HaCTOSIIero
aJIMHHHCTPATHBHOIO PEIJIaMEHTa, ¥ COOTBETCTBOBaTh TPEOOBAHMSIM, YCTAHOBJIEHHBIM YaCTBIO
9.1 cratbu 7 ®enepanbHoro 3akoHa ot 27 wmions 2010 r. Ne 210-®@3 «O6 opraHu3zanuu
IIPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT».
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3akioueHue MOATOTABIMBAETCS 110 (HOpMe, YTBEPXKACHHOM YIOJIHOMOYEHHBIM OPraHOM
UCIIOJIHUTENbHON BiacTH Bonrorpaackoit obnactd, H nepenaercs Ui MOANHCAHUS
PYKOBOAMTEIIO YIIOJTHOMOYEHHOI'O OpraHa.

3.4.4. PykoBoauTeNb YIIOJTHOMOYEHHOIO OpraHa, paCCMOTPEB IOJIYYEHHOE 3aK/IIOYCHHE,
B Cllyyae OTCYTCTBHUS 3aMe€4aHHil IOANMCHIBAET W IEPENaeT €ro JO0JDKHOCTHOMY JIHILY
YIOJTHOMOYEHHOTO OpraHa JUlsl HallpaBJIeHHs 3asSBUTENIO B YCTAHOBIEHHOM IOPSIJIKE.

3.4.5. MakcuMaJIbHBIH CPOK HCIIOJIHEHHs aJMHHHUCTPAaTHBHOM mpouenypel - 17 anel c
MOMEHTa TIIOJIyYE€HHUSI IOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa BCEX JOKYMEHTOB
(uadopManuu), B TOM YHCIIE MOTyYEHHBIX B PaMKaxX MEXBEJIOMCTBEHHOr0 MH(pOPMALHOHHOTO
B3aMMOJICHCTBHUS, HEOOXOJUMBIX /ISl IPEJOCTABICHHUS MyHUIIUIIAIBHON yCIyTH.

3.4.6. Pe3ynbraroM BBINIOJIHEHUS JAaHHOW AaJMUHUCTPATUBHON IPOLEAYPHI SBISETCS
COCTaBJICHHE U MOAMUCAHUE PYKOBOJUTENEM YIIOJIHOMOYEHHOTO OpraHa 3aKJII04eHusl.

3.5. HanpaBnenue (BpyyeHHE) 3aKIIOUEHUS.

3.5.1. OcHoBaHMEM Ul Hayaja BBIIOJIHEHHS aJIMUHUCTPATHBHON IPOLEAYPHI SBIISETCS
MOJITUCAHUE PYKOBOJIHUTENIEM YIIOJTHOMOYEHHOTO OpraHa 3aKJIIOYCHHUSI.

3.5.2. MakcuMaJIbHBIA CPOK MCIIOJIHEHUS] aJIMUHUCTPATUBHOM Mpoueayps! — He Gosee 3
paboumnx JHEH co JHs MOAIHCAHMS 3aKIIOYCHUs PYKOBOJAUTEIEM YIIOJITHOMOYEHHOTO OpraHa.

3.5.3. Pe3ynbraToM HCIOJIHEHUS aIMHUHUCTPATHBHON IPOLIEIYPHI SBJISETCS:

1) HanpaBneHue (Bpy4eHUE) 3aABUTENIO 3aKITIOYCHHUS;

2) nanpasnenue B M®I] zaxmodenus (B ciydae noctymieHus 3aspieHus yepe3 MOIL] u,
€CJIM HHOM croco0 MoyiyueHHs He YKa3aH 3asBUTEIIEM).




