Boarorpaackas o6sacrn
WnoBauucKknii MyHHUHNANBHBINH paiioH
AnvunucTpanus UoBIHHCKOro ropoackoro nocejeHust

INOCTAHOBJIEHUE

07.09.2026 Ne 414 p.n. Mnosns

OO yTBepxneHur AZIMUHUCTPATHBHBIN PEriaMeHT IPEI0CTABICHHS
MyHHIMIANbHOM ycnyru «llpenocrasnenne nrdpopmaniu 06 ouepeJHOCTH
NPEIOCTaBICHHS )KHIIBIX IIOMEIEHUI Ha YCIOBHAX COLMAILHOIO HaiMay

B coorBercTBrE ¢ ®enepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 "O6
O0MX MNPUHIMIAX OPraHM3allMd MECTHOTO CaMOyIpaBieHHs B Poccuiickoit
Oenepanun”, PenepanbHbiM 3aK0HOM 0T 27.07.2010 Ne 210-D3 "O6 opranusanuu
NPeOCTaBICHHUs TOCYIAApPCTBEHHBIX M MYyHUIMNAIBHBIX ycayr" u  YcTaBom
WnoBIMHCKOTO  IrOPOACKOrO  MOCENEHWs, aJMHHHMCTpAalys  VITOBIMHCKOTO
rOPOJICKOr0 MOCENEHHSI IIOCTAHOBIISET:

S YTBepauTh  AIMMHUCTPaTMBHBIM  pErJIAMEHT  MPENOCTABIICHHS
MYHULMIANBHOH ycmyru «llpemocraBnenne wuHboOpmauud o6 odepegHOCTH
NPEIOCTABICHHS JKHIIBIX IIOMELEHUI Ha YCIOBUAX COLMAILHOTO HaliMay

2. KoHTpoJ1b HCIIONHEeHNUsT JaHHOTO MOCTAHOBJIEHUS OCTABIISIIO 32 COOOIA.

. & Hacrosinee mocraHoBieHue BCTymaeT B CHIy CO JOHA €ro

C.A. Ilymxun




Vr1BepxaeH

[TocranoBnennem agMuUHKCTPaLMH
Hnosnunckoro ropoackoro nocenenus
HiioBnuHCKOro MyHHLMNANLHOTO paifoHa
Bousnrorpazckoit o6nactu

ot 07.09.2026 r. Ned 14

ANMMHHCTPATHBHBIH perJaMeHT
TIPEAOCTABICHUS My HHUMNAAbHOM ycayru «IIpexocrasienne undopmanun 06
0Y€PEAHOCTH NPEAOCTABICHHS JKHIIBIX IOMEIIeHMIl HA YCJOBHIX CONHAILHOTO HANIMaY

1. O0mue monoKeHHst

1.1. Ilpenmer perynupoBanus

Hacrosiumit aqMuHHCTpaTHBHBIN periaMenT YCTaHABIMBACT MOPANOK HPEIOCTABICHHUS
MyHuIUnaneHo# yciyru «Ilpenocrasienue undopmamuu 06 OYEPEHOCTH NPEIOCTABICHUS
KHJIBIX IOMEIICHUH Ha YCJIOBHAX CONMANBHOTO Haiima» (nasee — MyHUIMIATBHAS yCIIyra,
aJIMHHUCTPATUBHBIH PErJaMEHT) M CTAHJApPT IPEJOCTABICHHS MyHHULUIATBHOMN YCIIYTH, B TOM
HHCIC ONpPEACISCT CPOKH M IOCIENOBaTENbHOCTh  aAMHHHMCTPATHBHBIX IpoLeayp TpH
TIpEIOCTABICHHH MYHMUMIAIBHOH yCIyrH aaMuHHCTpanuell MIIOBIMHCKOro TOPOJICKOrO
noceneHust MIoBImHCKoro MyHHIMNANEHOrO paiona Bonrorpackoii o6iacrh.

1.2. 3asButenamMu Ha mONydeHHE MYHHIUNATLHOM YCIYTH SBJSIOTCS TpaKaaHe
Poccuiickoit ®enepanun Wim UX ynoIHOMOYEHHbIE IIPECTABUTEIIH.

1.3. Iopsinox unpopMupoBaus 3asBuTeNell O IIPeIOCTABICHHAN MYHHUIMIIAIBHON yCIIyTH

1.3.1. Cpenenust 0 MecTe HaXOKICHHS, KOHTAKTHBIX Teneonax u rpaduxe paGoThl
aIMUHHCTpalku VIIOBIMHCKOTO ropojackoro moceinenuss MIIOBIHHCKOro MYHHULUIAIBHOTO
paiiona Bomrorpanckoit o6mactu, 403071, Bosrorpanckas obnacts, p.ar. Hiosis, yiL.
Kpacnoapwmeiickas, 6, Tei. 8(88467) 5-10-41, 5-16-81, 5-15-51, pexxum paboThI: MOHEAENLHUK —
miteana: ¢ 08:00 mo 17:00, mepepeis Ha 06em: ¢ 12:00 no 13:00, Bexommsle: cy660ta,
BOCKpECCHbE, OpraHM3alMi, y4acTBYIOIIMX B TPEIOCTABICHHH MYyHHLMNATLHOMN YCIIyTH,
MHOTOQYHKIIMOHAJIEHOTO IEeHTpa (nanee — M®II): 403071, Bosarorpaxckas oGnacts, p.m.
Wnosnst, yn. Kuposa, 48, ten. 8(88467) 5-13-03, PEXUM paboTEl: NOHENENBHUK — MSATHULA: C
09:00 o 18:00, nepepsis Ha o6ex: ¢ 12:00 1o 13:00, BeXOHbIE: cyb6ota, Bockpecensbe.

Mudopmanurio o MectoHaxox/ieHuy 1 rpadukax paborbl M®II Takske MOXKHO MONY4YHTH
C HCIOJIIB30BAHUEM TOCYIAapCTBEHHOM HH(OPMaLMOHHOM cHcTeMbl "EauHbIii HopTajl CeTH
HeHTpoB  u  opucoB  "Mou  JlokymeHTH!" (M®II)  Boarorpanckoit  o6mactu”
(http://mfc.volganet.ru).

1.3.2. Undopmanmio o mopsjke mpenocTaBieHHs MYHUIUNIAIBHON YCIIYIH 3asBHUTENb
MOJKET HOJIYYUTE:

HETIOCPE/ICTBCHHO B aAMUHMCTpaiuu  MIJIOBIHMHCKOTO  TOpOACKOr0  MOCEIeHHS
MnosnuHCKOro MynuImMnansHoro paitona Bonrorpaackoit o6nacTy (uHdOpMaLHOHHEIE CTEH/IBI,
yctHoe MH(MOpPMHpOBaHHE MO TededOHY, a TAKKEe HA JIMYHOM IIPHEME MYHHUIUIIAIbHBIMH
CUy)XallMMH ~ aAMHHUCTpaluy  MIJIOBIMHCKOrO  ropojickoro  mocejieHus  MIIOBIMHCKOIO
MYyHUIMNATBHOrO paiiona Bonrorpackoit o6nactu);

[0 04T, B TOM HHCIIC 5EKTPOHHOM (adm.ilovlya@gmail.com), B ciyuae nucsmensoro
00palleHus 3asBUTEIS;

B cetn «MHTepHeT» Ha oduIMATEHOM caiiTe anMuHHCTpaLMH VITOBIHECKOTO TOPOJICKOTO
nocesenust  VIIOBIMHCKOrO — MyHHIMIAIBHOTO  paifloHa Bonrorpanckoit  o6nactu
(http://www.ilovgoradmin.ru), B ¢enepansuoii rOCYAapCTBEHHON HH(POPMAIMOHHOH CHCTEMe
«E/MHBIi mOpTaN rocy1apCTBEHHBIX M MyHHLHIATEHBIX yenyr (Gynxumii)y (www.gosuslugi.ru)
(manee — Enuublil IOpTAN TOCY IaPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT).
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2. Cranpapr npegocraBjieHust MyHHIMIIAILHOM yeayra

2.1. HaumeHOBaHHME MyHHUIMNATLHOMN yenyru — «lIlpenoctanenne unpopmannn o6
0YepeTHOCTH IIpeI0CTaBJICHHS HKHIIBIX IIOMEIIEHH M
Ha YCJIOBUSIX COLIMATIBHOIO HaiiMa.

2.2. MyHununaneHas ycayra IpefoOCTaBISETCS agMuHuCTpanms  MioBiaMHCKOrO
TOpOJCKOro noceseHust MiOBIMHCKOro MyHHUMIATBHOTO paioHa Bonrorpajckoii o6nactu
(masee — ynoJHOMOYEHHBIH Opran).

CTpyKTypHBIM  HOZpa3feNeHHeM  YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIAM
HCTIOCPEICTBCHHOE  NPE/IOCTABICHAE MYHMIHIAIBHON YCIYIH, SBJISETCS aJIMUHHUCTpAIHs
WnosmmHCKOrOo  ropoxackoro  moceneHust  VTOBIMHCKOTO MYHHUIMIIAIBHOTO  paifoHa
Bourorpazckoit o6actu (nanee — anmunucTpauus WoBIHECKOro TOPOJICKOI0 IOCETICHHMS).

2.3. Pe3ynbTaTroM MCIOJHEHHS MYHHIMIIATHHON YCIYTH SBISETCS MPENOCTABICHUE
3asBUTENIO HHPOPMALMH 06 OYEpPeNHOCTH MPEOCTABICHHUS JKUITBIX NIOMEIIEHUH Ha YCIIOBHSX
COLHAIBHOTO HaiiMa, OQOPMIICHHOH B BHJE CIPaBKH 06 OYepeHOCTH NPEJIOCTABIICHHS YKHIIBIX
TNOMEIICHHH HA YCIOBHSIX COLMATBHOTO HaiiMa TU6O0 CIPaBKH O TOM, YTO 3aSBHTENb HE COCTOUT
Ha yHu€Te B Ka4CCTBE HYXKJAIOMIETOCS B JKMIIOM MOMELICHHH, IPEIOCTABISEMOM IO JIOTOBOpY
COIIHAJIBHOI0 HaliMa.

2.4. Cpok nmpeocTaBieHus] MyHHIHITATBHOM YCIIyTH.

Cpok npefocTaBieHHs MyHHUHIATBHOM YCIyTH cocTaBisier He Gojee 15 JHEH co JHs
IIOCTYIUICHHS 3asIBIICHHS.

B cnywae npencrasienus 3asButenem A0KyMeHTOB 4epe3 M®I] cpok mpenocrapieHus
MYHHLUIIQIBHOH YCTYTH HCYHCISETCS CO JHsS IEpejadd JOKYMEHTOB B YIIOJIHOMOYEHHBIH
opras.

e HcuepnsBarommii nepeyeHp JIOKYMEHTOB, HEOOXOIUMBIX
AU IPEJIOCTABIICHHS] MYHUIIMITATBEHON YCITyTH.

2.5.1. HcuepnbiBaromuii nepeueHs AOKYMEHTOB, KOTOpBIE 3asBHUTENb JAOJDKEH
IIPEICTABUTh CAMOCTOSTENIHHO:

- SAIBJICHHE O MPEIOCTABICHHH HHpOPMaIK 006 0YEPEJHOCTH TPENOCTABICHHS HKHIIBIX
MOMEIIEHHHT Ha YCTIOBHAX COLMAIBHOIO HaitMa (faee — 3asiBJICHUE);

- KOITHS IOKYMEHTa, YAOCTOBEPSIOIIET0 THYHOCTD 3asBHTEIISL,

- AOKYMCHT, MOATBEPXKIAIOLINM MOJIHOMOYHS IPEICTABUTEISI JEHCTBOBATh OT HMEHH
3aABHTEIIA, & TAIOKE MaCIIOPT MMM MHOH JIOKYMEHT, Y/I0CTOBEPSIOIIMIT JINIHOCTH IIPeACTABHTENS,
B COOTBETICTBAM ¢ 3aKOHOJaTeNbcTBOM Poccuiickoit ®epepauuu, B ciydae oOpateHus
IIOJTHOMOYHOTO NPEJICTABUTEJIS.

2.5.2. 3asBneHHe M  JOKYMEHTHI, yKasanHele B myHKre 2.5.1 Hacrosimero
AIMHHUCTPAaTHBHOIO PEIVIAMEHTA MOTYT OBITH IPEICTABICHBI 3asBHTE/SMH 110 HX BBIOOpY B
YHOIHOMOYEHHbIH oprad wiu M®II muuno, 6o Hanpasiens: B YIOJTHOMOYEHHBIH Oprax
TOCPEAICTBOM NOYTOBOH CBSI3M Ha OYMaXHOM HOCHTENE WJIM IIPEJCTABICHBI B bopme
JIEKTPOHHOIO  IOKyMEHTa € HCIHONB30BaHHEM EJMHOr0 moprama rocynapcTBEHHBIX H
MYHHIIUTIATBHBIX yCIIYT, THOO Ha OQUIMANBHBIA aJpec dIeKTPOHHOM MOYTHI YIIOJIHOMOYEHHOTO
oprasa.

Komun n10xyMeHTOB MOMKHEI GBITH 3aBepeHBI B YCTQHOBJICHHOM 3aKOHOJATEIbCTBOM
TIOPAJIKE HJIK TPEJICTABJIEHBI C IPEAbIBICHUEM I1OIHHHUKOB.

3asBienue B popme IEKTPOHHOTO JOKYMEHTA MOTHCHIBACTCS 110 BBIOODY 3asiBUTEIS:

- IPOCTOM 3JIEKTPOHHOH MOANHCEIO 3asBUTES (TIPECTABUTENS 3asIBUTEJIS);

- YCHJICHHOH (KBaIU(HIMPOBAHHOM, HEKBaJIH(PUIIHPOBAHHOM) 3JIEKTPOHHON MO/ IHCHIO
3asBUTEIIA (IIPEACTABUTEIIS 3aABUTENIA).

Ceprudukar Km0Ya NPOBEPKH  yCHICHHOI HEKBaJIM(QUIMPOBAHHON  JJIEKTPOHHO
IOAIMCH JOJDKEH OBITh CO3JaH M HCIOJB30BATHCA B HH]pacTpyKkType, obecneunBaroweii
HH()OPMAIHOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE HH(POPMALMOHHBIX CHCTEM,
HCIONBE3YEMBIX UL TIPEAOCTAaBNICHHS TOCYZApCTBEHHBIX H  MyHHIHIAIBHBIX yCIyr B
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ONIEKTPOHHOH (OpMe, KOTOpas CO3JaeTcsi M TNPOBEPSETCS C MCIONb3OBAHHEM CpeAcTB
SJIEKTPOHHOH MOJIKCH M CPENCTB YA0CTOBEPSIOLIErO LCHTPA, HMMEIOWIMX IOATBEPKICHUE
COOTBETCTBUS TPEOOBAHHSAM, YCTAHOBICHHBIM (helepabHbIM OpPraHOM HCIIOJHHUTEIBHOM BIIaCTH
B 00usactu obecneyeHnst 6e30MacHOCTH, a TaKKe TIpH HATMYMH Yy BIIaJIeNibla cepTu(HUKaTa Kioya
TIPOBEPKH KITI04a MPOCTOH 3IEKTPOHHOM MOIICH, BHIIAHHOTO eMy IIPH JIAYHOM IIPHEME.

B cnysae ofpamenus 3asBHTeNs ¢ HCIONB30OBaHHeEM uH(pOopManHOHHO-
TEICKOMMYHHKAUMOHHOH ceTH «MHTepHeT» K 3asBienHmio B dopme AJIEKTPOHHOTO JTOKYMEHTA
[IPHJIAracTCs KOMUs NOKYMEHTa, yJOCTOBEPSIOINEr0 JIMYHOCTH 3asBHTEIIS (yZocroBepsromero
JIMYHOCTb NPEACTABUTENsS 3asBHTENS, €CIH 3asABICHHE IIPECTABIIAETCS NIPEJICTaBUTENIEM
3asBUTEJIS) B BUAE SJIEKTPOHHOTO 06pasa TAKOro JOKYMEHTA.

IIpexcraBienne naHHOro NMOKyMeHTa He TpebyeTcs B cllyyae NMpeCcTaBICHUs 3a5BIICHHS
B (hOpME BEKTPOHHOTO JOKyMEHTa IOCPEACTBOM OTIIPAaBKH Yepe3 JIMYHbIA KabuHer Eamuoro
TopTaa rocyIapCTBEHHbIX U MYHHIUIIAIBHBIX YCIIT.

B cinywae npexacraBnemus zasBienus B dopme  onekTpoHHOro  mOKyMeHTa
Ipe/ICTaBUTEIIEM 3asIBUTEIS, JeHCTBYIOIUM Ha OCHOBaHHH JIOBEPEHHOCTH,
K 3ajBJICHUIO TAKKE MpPHIIAraeTCsi JOBEPEHHOCTh B BHIE 3NEKTPOHHOTO obpaza Takoro
JIOKyMEHTA.

2.5.3. HampaBieHue  yHOIHOMOYEHHBIM OpraHoM  3ampocoB B pamKax
MEXBEIOMCTBEHHOI'0 B3aHMOZICHCTBHS HE IIPELYCMOTPEHO.

2.6. VcuepnmIBaroluii mepeyeHh OCHOBAaHMH JUIS OTKA3a B IIpUEME JOKYMEHTOB,
HEOOXO/WMMBIX JUISl IPEAOCTABIEHHS MyHHLHIATLHOM YCITYTH.

2.6.1. 3asBuTeNIO HAUpaBNSETCS yBeIOMJIEHHE 06 OTKase B NpHEMe K PacCMOTPEHHIO
3asBJICHHS B CIICAYIOIIHX CITydasx:

- S&IBUTEJIEM HE NPE/CTABIEHbI JOKYMEHTEI, yKasaHHbIE B MyHKTe 2.5.1 HacTosmero
aJIMHHHUCTPATUBHOTO PEIIAMEHTA;

- IIpH 0OpAIeHNH 3a IPeJOCTaBICHHEM MYHHLANATBHOMN YCIYTH B 3JIEKTPOHHO# (hopme
B pesyJIbTaTe NpPOBEPKH YCHIICHHOH KBAIM(UIMPOBAHHON 3NIEKTPOHHON MOMHCH (manee —
KBaTU(QUIMPOBAHHAS IOANKCH) BbISBIECHO HECOOJIIOZIEHHEe  YCTAHOBJICHHBIX cTaThedl 11
®ezepanbroro 3akona ot 06 anpens 2011 r. Ne 63-®3 «O6 SJIEKTPOHHOM MOJIHUCH» YCIOBU
IIPU3HAHUSA €€ IeHCTBUTEILHOCTH.

2.7. VcuepnbIBalomuii mepeyeHb OCHOBaHMI JyIs INPHOCTAHOBJIEHHS NPEIOCTABICHHUS
MYHHIMIAILHOH yCITYTH WM OTKa3a B IPEAOCTABICHHH MyHUIANATBHOMN YCIIYTH.

OCHOBaHHUSL JUISL TIPUOCTAHOBIIEHHUS TIpE/IOCTABICHUS] MYHUUMNAILHON YCIIyrd, JUIs
OTKa3a B IIPE/IOCTAB/ICHHH MyHHIMIIATBHOH YCIIYTH OTCYTCTBYIOT.

2.8. MynununanbHas yciyra npesocTasisercs GecIuiaTHo.

2.9. MaKcHMaIBHBIH CPOK OXKHJAHHA B OYCpe/M MpH IMOJaye 3agBICHHA W TIPH
TIOTYICHUH  pe3yNbTaTa MNPENOCTABICHHS MyHHUHIANGHON YCIyrH B ciydae oOpalieHus
SaIBUTEIA HEIOCPEACTBEHHO B YIIOJIHOMOYEHHBIH opran uim M®IL] cocrasnser 15 MHHYT.

2.10. Cpok perucrpaiuu 3asiBjieHus 1 NIPHJIAraéMbIX K HEMY JIOKYMEHTOB COCTABJISET:

- Ha JIMYHOM NpHeMe rpaxiad — He Gosee 15 mumnyT.

- TIpY TIOCTYIUICHUH 3asBJICHHS M JOKYMEHTOB II0 II0YTE, ocpencTBoM Eaunoro nopraina
FOCYMApCTBCHHBIX W MYHHLMITAIBHBIX YCIIyr M Yepe3 M®I] — B Teuenue 1 pabouero gus co
AHS IOCTYIUICHHS B YIIOJTHOMOYEHHBIA OpraH.

2.11. TpeGoBaHUs K TOMEIEHHUSIM, B KOTOPBIX TIPEJOCTaBIISIETCS. MyHUIIUIIATbHAS YCIIyTa,
K 3ally OXKHIAHHA, MECTaM JUISL 3aNOJHEHHs 3apOCOB O MPEJOCTABICHHH MYHHIHNATHHOM
yCIyrs, HHGOPMAIHOHHEIM CTEHAAM ¢ 06pa3aMu UX 3aNOHEHHS U NIEPEYHEM JOKYMEHTOB M
(wm) uHGOPMANHH, HEOOXOAMMBIX JUIS MPELOCTABICHHS KaXKJ0H MyHHIUIATEHONW YCIyTH, B
TOM HHCIIE K 00€CTIeYeHHUIO IOCTYITHOCTH [UIsl HHBATH/IOB YKA3aHHBIX 00HEKTOB B COOTBETCTBHH
C 3aKOHOAATENLCTBOM Poccuiickoit Denepariu 0 conuanbHOi 3amTe HHBATHIOB,

2.11.1 TpeGoBaHHs K NOMEIIEHHSM, B KOTOPBIX MPEAOCTABISACTCS MYyHHIUIIAIbHAS
yciyra.



5

Ilomelenus, B KOTOPBIX NpENOCTaBIAETCS MyHULHMNATBHAS YCIyra, 06ecledHBaIoTCs
HEOOXONMMBIMA Ul TPEJNOCTaBICHHS  MyHHLMIAIBHOM  yCIyru obopynoBaHHeM
(KOMIBIOTEpaMH, CPEJICTBAMH CBS3H, OPITEXHHKOH), KaHIENSIPCKAMH IIPHHA/UIC)KHOCTSIMH,
MH(pOPMALMOHHBIME U CIPABOYHBIMH MaTepHATaMH, HArJSAHON HWHpOpMamueii, CTYJIbSIMU H
CTOJIaMH.

Ilomerenus ynoJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH CaHUTapHBIM
npasuiam CIT 2.2.4285-26 "Canurapuo-onuIeMHoI0rHYecKue TpeGOBaHMS K yCIOBUAM Tpyna",
YTBEPXKICHHBIM NIOCTAHOBJICHHEM [ 1aBHOTO rocy1apcTBEHHOrO CaHUTapHOTO Bpaya Poccuiickoii
®enepanun ot 02.06.2026 Ne 15, 1 661Th 060pYIOBAHEI CPEICTBAMH MOKAPOTYIICHHS.

Bxox 1 BbIX0Z U3 noMeuIenHit 060pyIyIOTCsS COOTBETCTBYIOIIMME yKa3aTelsIMH.

Bxox B ynomHomoueHHBI opran oGopyayeTcs HMH(pOPMALHMOHHON TaGIMUKOIL
(BBIBECKOIA), comepxamneil MHPOPMAUKMIO O HAMMEHOBAHHH, MECTE HAXOXICHHS H pexume
paboTEL

Kabunetsl oGopynyrorcss uHGOpMArMOHHON TaGIMUKOi (BBIBECKOH), conepikameit
HH(POPMALMIO O HAMMEHOBAHHH YIIONHOMOYEHHOTO OpraHa_(CTPyKTYPHOTO N0JIpa3IeNICHH s ),
OCYIIECTBIIAIOLIETO MIPEAOCTABIECHHE MYHHIUIIATBEHON YCIIYTH.

2.11.2. TpeGoBanus K MecTaM OKHUIAHHUS.

Mecra  oxuzaHHs =~ JOJDKHBI  COOTBETCTBOBATH KOM(OpTHBIM YCIIOBHSIM
JULS 325BUTENICH M ONITHMAJIBHBIM YCIIOBHSM PabOTHI CIIENHAIICTOB YIIOJTHOMOYEHHOTO OpraHa.

Mecra oxunanns DOJDKHBI GBITE 0GOPYNOBAHBI CTYNBSIMH, KPECENbHBIMU CEKIUSMH,
CKaMBbsIMHU.

2.11.3. TpeGoBaHus K MecTam npHeMa 3asBHTENEH.

Ilprem 3asBuTENEl OCYIIECTBISETCS B CHENMANBHO BBLACICHHBIX UIS JTHX IeJIei
IIOMEIIEHHSIX.

Kaxnoe pabouee MecTo CHENHMAINCTOB YHOTHOMOYEHHOIO opraHa JOJDKHO OBITh
000py/I0BaHO TEPCOHAIBHBIM KOMITLIOTEPOM C BO3MOYKHOCTBIO JIOCTyNa K HEO0OXOAUMBIM
HH(OPMAUMOHHBIM 6a3aM JaHHBIX, [I€YaTAIONINM U KOMHPYIOLHM YCTPOHCTBAM.

[Ipn opranusamuu pabGouMx MecT JOIKHA OBITH NPEJyCMOTPEHA BO3MOXKHOCTH
CBOOO/IHOTO BXOJIa M BBIXOJA JODKHOCTHBIX JIMI] YIIOJIHOMOYEHHOTO Oprasa M3 NoMeIleHus pu
HEOOXOJUMOCTH.

Mecra cnaun ¥ nmomyyeHHs NOKYMEHTOB 3asBHTEISAMH, MeECTa UL UH()OPMHUPOBAHHSI
3asBUTENICH M 3alOJHEHHS HEOOXOAMMBIX JIOKYMEHTOB 0GOPYIYIOTCS CTYJIBSAMH (xpecmamu) u
CTOJIAMH U 00€CIIeYNBAIOTCS NUCYel GyMaroil u NMCEMEHHBIME NPHHAUICKHOCTSIMH.

2.11.4. TpeGoBauus Kk HHGOPMAIIMOHHBIM CTEH/aM.

B nomemeHusX yHmOJTHOMOYEHHOTO OpraHa, NpeXHA3HAYEHHBIX JUIS pabotel ¢
3asBUTCIIMH,  Pa3MEIIAIOTCS  HHPOPMALMOHHBIE CTEHMBI, O0ECIEYHBAIONME IIOTyICHHE
HH(pOPMALUK O PEIOCTABICHUH MyHHUIMNIATBHOMN YCIIyTH.

Ha wundopmanmmonHBX crenaax, oQuuuansHOM caiiTe YIOJIHOMOYEHHOTO opraHa
Pa3sMeINaioTCs CleAYIomKe HHPOPMAHOHHbIE MATEPHAIBI:

M3BJICYCHHUS M3 3aKOHOJATENBHBIX M HOPMATHBHBIX IIPABOBBIX aKTOB, COJEPIKAIIUX
HOPMBI, PETYIHPYIOIHE NEATETPHOCTD 110 UCTIONHEHHIO MYHHIMIAIBHON yCITyTH;

TEKCT HACTOSILIEr0 aIMUHUCTPATHBHOIO PErJIaMEHTa;

HH(OPMALHS O MOPSI/IKE HCTIOMHEHUs. MYHUIMMATBHON YCITyTH;

TIEPEYEHb IOKYMEHTOB, HEOOXOMMBIX VISl IPEIOCTABICHUS MyHUIMITATBHOM YCIIyTH;

¢GopMBI 1 06pa31Bl JOKYMEHTOB JUIsl 3aTI0THEHHS;

CBE/ICHHS O MECTE HAXOXKACHHs U rpaduKe paGOTHI, yIOIHOMOYEHHOr0 oprana 1 M®LI;

CIpaBOYHBIE TeNe(POHEI;

azipeca dJICKTPOHHOM 10YTHI U ajpeca VHTepHET-CaliTOB;

uHpOpMalHA O MecTe JIMYHOTO MpHeMa, a Takke 00 YCTaHOBJICHHBIX
JUIS JIAYHOTO IpHEeMa JTHSX U Yacax.

Ilpy  usmenenun HWHpOpPMALMM 10  HCTONHEHHIO MYyHHUUNATHHOMN YCIIyTH
OCYLIECTBJISIETCS €€ EPHOAMYECKOE 0OHOBIIEHHUE.
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BusyaspHasi, TEKCTOBAs M MyJIbTUMEHIHAsA uHpoOpMaLHs O MOPSIKe MPEIOCTaBICHUSA
MyHHIMIATPHOH yCIyrd pasMemaeTcs Ha HHGOPMALMOHHOM CTEHJIe WM HHOOPMAHOHHOM
TepMuHaie (YCTAaHABIMBAETCA B YAOOHOM JUid TpakaaH Mmecre), Ha ExunHoM mopTtaie
rOCYJapCTBEHHBIX M MYHMIMIIAIBHBIX YCIIyT (www.gosuslugi.ru), a Takke Ha OpULIHATBHOM
caiiTe YIOJTHOMOYEHHOI0 OpraHa (http://www.ilovgoradmin.ru).

OdopmiieHne  BH3YaIbHOM, TEKCTOBOW W MyJbTHMeJuidHOH  HMHpopManuu
0 TIOpSIIKE TIPEOCTAB/ICHHS MyHHUIMIIATIBHON YCIYTH JOJKHO COOTBETCTBOBATE ONTHMATIBHOMY
3PUTENHHOMY U CITyXOBOMY BOCIIPUSTHIO STOH uH(pOpMALUHU IPaXKIaHAMH.

2.11.5. TpeGoBauusi K 0OeCreYeHUIO AOCTYNMHOCTH MNPEAOCTABICHHUA MYHHUIMIIATBHOR
YCIIYTH JUIs HHBAJIUZIOB.

B uensx oOecriedeHns yCIOBHi OCTYIHOCTH Ul HHBAMIOB MYHHLMIANBHOH YCIyTH
JIOJDKHO OBITH 0OecnedeHo:

OKa3aHue CIEeIMATHCTaMK MTOMOIIM WHBATHIAM B IOCAJIKE B TPAHCIOPTHOE CPEJCTBO H
BHICAJIKE M3 HErO Mepe/ BXOAOM B IOMENIEHHs, B KOTOPBIX NMPEIOCTABIACTCS MYHHIHNAIbHAL
yciIyra, B TOM YHCIIE C HCIIOJIb30BaHHEM KPECIa-KOJISCKH,

GecnpensTCTBEHHbIH BXO/l HHBAIU/IOB B IIOMEIIEHHE U BBIXO/ U3 HETO;

BO3MOXHOCTh  CaMOCTOSITEJIBHOIO  TNEPEJBM)KEHHS HHBAJIUAOB 10  TEPPHUTOPUH
OpraHM3al|H, IOMEIIEHNS, B KOTOPBIX OKa3bIBACTCA MYHUIMIIATIBHAS YCIIyTa,

CONPOBOJICHHE HMHBAIMJOB, HMEIONUIMX CTOHKHE pacCTpoHCTBa GyHKIMH 3peHHs H
CAMOCTOSTEIFHOTO TIEpE/IBKIKEHHs, ¥ OKAa3aHME MM IOMOINM Ha TEPPUTOPUM OpraHu3alliy,
[IOMEIIEHHUS, B KOTOPBIX OKA3bIBAETCsl MyHHUIUIIATIbHASA YCIIyTa;

Ha/UIeKalee pasMelenne 060py/I0BaH s 1 HOCHTeNeH HH(OopMALuH, HEOOXOMUMBIX JUIA
obecrieueHnst GecpensTCTBEHHOTO JOCTYNa HHBAIMIOB B IIOMEIICHHS U K yCIyraM, ¢ y4eToM
OrpaHMYEHHUH UX KU3HEAEATEIIBHOCTH;

nyGnupoBaHKe HEOOXOMMMOM /Ul MHBAIA/IOB 3BYKOBOH M 3pHUTeNIbHOM HH(OpManuu, a
TaKKe HaAMMcell, 3HAKOB M MHOW TeKCTOBOWH H rpaduyeckodl HHQOPMALMH 3HAKAMH,
BBINIOJIHEHHBIME penbeHO-ToueqHbIM mpHdTOM bpaitis;

JIOIYCK CYP/OTIEPEeBOYMKA U TH(IOCYpAOTIEPEBOAUHKA,

JOTMyCcK CcOGAKM-IIPOBOJHHKA TIPM HAIMYMM JOKYMEHTa, TMOATBEPXK/AIOMEro e
crenuaibHOoe OOydeHHe M BBIIAHHOro 1o (GopMe H B HOPSAJIKE, KOTOPBIC ONPEACIAIOTCA
denepaibHBIM OPraHOM HCIOJHUTEIBHOM BIACTH, OCYIIECTBIISIOLM (GyHKIMH 110 BBIPaOOTKE U
peaM3alii roCyAapCTBEHHOM MOJMTHKA M HOPMAaTHBHO-NIPABOBOMY PEryJIHPOBAHHIO B chepe
COIHAJILHOM 3aIUTHI HACEJICHHS;

TIpeJIOCTABJIEHHE IIPH HEOOXOMMMOCTH yCIYTH MO MECTY JKHTEJIbCTBA WHBAIM/A HIH B
JIMCTAHIIMOHHOM PEKHUME;

OKa3aHHE CIEMUATUCTAMM MHON HeoOXOoQUMMOH ITOMOILIM HHBAJIXAAM B IPEOAOJICHHH
GapbepoB, MPEISTCTBYIONHUX TOIYIEHHUIO UMH YCITYT HapaBHE € APYTHMH JIMIAMH.

2.12. TlokazaTensiMH JOCTYHHOCTH M KayecTBa MYHHIMIIAIbHOM YCIYTH SBJISAIOTCA
IIpeZI0CTaBICHHE MyHHIUITAIBHON YCIIYTH MM OCYIIECTBJICHHE OTACIIBHBIX aAMHHICTPaTHBHBIX
TpOLEYP B MEKTPOHHOM (Gopme, moydeHHe 3aABUTEIIEM uH(pOPMALIUH O XOJI€ IPEIOCTABIICHUS
MYHHIUMATBHON YCIYTH C HCIOJIB30BAaHUEM CPEICTB TeneOHHOW CBS3H, JJIEKTPOHHOIO
uH(pOPMHPOBAHHSI, COOIIONEHHE CPOKOB NPEIOCTABICHHS MyHUIMIIATBHON YCIIYTH, OTCYTCTBHC
JKano® W TPEeTEH3HH €O CTOPOHBI 3asBUTENS, a TAaKKe CYACOHBIX aKTOB O IPHU3HAHUH
HEe3aKOHHBIMH pElIeHHH, JeicTBHil (6e3eicTBUs) yIOTHOMOYEHHOTO OpraHa U JOJDKHOCTHBIX
JIAI] YIIOJTHOMOYEHHOT'0 OpraHa.

2.13. Unble TpeGOBaHMs, B TOM YHCIE YYHTBHIBAIOIIME OCOOCHHOCTH NpPEIOCTAaBIICHHUS
MYHHIMIATEHBIX YCIYT B 2JIeKTpoHHO# popme u MDILL.

OCoOEHHOCTH OCYIIECTBICHHs OTAENbHBIX AIMHHHCTPATHBHBIX MPOLEAYp, ACHCTBH,

BBINIOJTHEHUE KOTOPBIX obecrieunBaeTcs 3asBUTEJIIO
npu NpeIoCTaBICHUH MYHHUIUIAIEHON yCIIyTH B 3JIEKTPOHHON dbopwme,
" [pe0CTaBIICHHS MYHHIUTIAIEHON YCIIyTH yepes M®I] YCTaHOBJICHBI

B pa3faelie 3 HacTOAIEro aAMUHUCTPATHBHOI'O perjlaMeHTa.



3. Cocras, noc/1e10BATEILHOCTH H CPOKH BhINOJIHEHHUSI a4 AMHMHHCTPATHBHBIX NPOLEAYP,
TPeOOBAHMS K MOPSAKY HX BbINOJHEHHSI, B TOM YHCJI€ 0COGEHHOCTH BBIIOJIHEHMS
AAMHUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI Popme, a TaKkkKe 0c0GEHHOCTH
BBINIOJIHEHHS A IMHHUCTPATHBHBIX Npouexyp B M®I]

3.1. IlpenocraBneHue MyHHIMNATGHON YCIOyrH BKIIOYaeT B  cebs cleayIomue
aJIMMHUCTPATHBHBIE IIPOLIEYDbI:

1) npueM ¥ perucTpanus 3asBieHNs, B TOM YHCIIE, IOCTYIUBLIETO B 3JIEKTPOHHO# (hopme
H PAJIAraeMBIX K HEMY JIOKYMEHTOB, JIM00 OTKa3 B IPHEME K PACCMOTPEHHIO 3asIBIICHHS,

2) paccMOTpeHHE 3asBJIEHHS M NOATOTOBKA CHPAaBKH 06 OYEPETHOCTH MPENOCTABICHHUS
KUIBIX TIOMEIICHHH Ha yCIOBHMAX COMHMATIBHOTO HaiimMa JM60 CIIPaBKH O TOM, YTO 3asBHTE/D He
COCTOMT Ha y4eTe B Ka4Y€CTBE HYXKJAIOLIETOCs B JKUJIOM IIOMELICHHH, MPEOCTABISEMOM IO
JIOTOBOPY COLMAJILHOTO HaliMa;

3) HaupaBnenume (BpyueHHE) cnpaBku 06 OYEpeAHOCTH NPEOCTABICHUS KHJIBIX
NOMEIIEHHH  HAa  YCIOBHMSX  CONMAIBHOrO  HaiiMa  ju6GO  CcHpaBKH o TOM,
UTO 3ajBUTEN HE COCTOMT HA Y4eTe¢ B KaYECTBE HY)K/JAIOLIErocs B JKUJIOM IOMEIICHHH,
IIPEAOCTABIISIEMOM 110 JIOTOBOPY COLMAIBLHOTO HaiiMa.

3.2. llpuem u perucTpaius 3asBieHHS, B TOM YHCIE, IIOCTYNUBILIETO B 3JIEKTPOHHOM
(opme 1 nprIaraeMbIX K HeMy IOKYMEHTOB TG0 0TKa3 B IIpHEME K PacCMOTPEHHIO 3asIBICHHS.

3.2.1. OcHoBaHHeM JUIsl HaYala 4 MHHHCTPATHBHOM IIPOLEAYPHI ABJIAETCS MOCTYILIEHUE
SajBJICHHA O NPENOCTABICHUM MYHHUMNAIBLHON yCIYTM Ha JIMYHOM Ipueme, yepes MOILI,
TIOYTOBBIM OTIPABIICHUEM, B 3JICKTPOHHOIH (OpMeE, B TOM YHCIE ¢ HCIIOIB30BaHMEM EuHOrO
TOpTajla roCyAapCTBEHHbBIX ¥ MyHHIIHIIATBHBIX YCITYT.

Ilpu monaye 3asBiEHHS M NPUIAraeMbIX K HEMY JAOKYyMeHTOB 4epe3 MO®ILI, mocinenuuii
TIEpe/acT B yIOJIHOMOYEHHBIH OpraH 3asBJICHUE U NPUJIAraeMble K HEMY JIOKYMEHTHI B TEUCHHE
1 pabouero HS CO JHS MX MOJYYEHHS OT 3asBUTEI.

3.2.2. IlpueM [OKyMEHTOB OT 3asBHTENEN OCYIIECTBIISIET  JOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOTO oprana, cniennanict MOL, ocymecTBIsionuii IpueM JOKyMEHTOB.

3.2.3. Ilpu npueMe 3asBIEHUs HEMOCPEJCTBEHHO OT 3asBHTEIS HA BTOPOM 3K3EMILLIpE
AACTACTCA OTMETKA C YKa3aHHEM BXOZSILIErO DPErMCTPAlHOHHOTO HOMEpa 3asBJCHMS, JaThI
TNOCTYIUICHHs. B YIONHOMOYEHHBIH OpraH yKa3aHHOTO 3asBJCHHS M IPUJIATAeMbIX K HeMY
AOKYMEHTOB, (aMHJIMM W HHHIMAIOB JIMUA, NPUHABIIErO €ro, M CooOIIAeTcs KOHTAKTHELA
Tesieon (TenedoH Ui CpaBok).

3.2.4. Tlonyyenune 3asgBNEHHS TIOYTOBBIM OTIPABJIECHHEM, B 9JIEKTPOHHOH (hopme, B TOM
YHCIIC C HCTIOTIb30BaHHEM ENMHOro nopraia rocyapcTBEHHBIX M MyHHIHNATBHBIX ycIiyr, 4epe3
M®II, u npunaraeMslx K HeMy JIOKYMEHTOB INOATBEPIKAAETCS  JIOJDKHOCTHEIM  JIMI[OM
YHOJIHOMOYCHHOIO OpraHa IyTeM HANpaBICHHS 3asABUTENO YBEJOMIICHHS, CONEPXKALIETO
BXOZAIMH PErHCTPAlMOHHBIA HOMEp 3asB/ICHHs, JaTy MOCTYIUICHHS B YIIOTHOMOYCHHDIH opras
YKa3aHHOTO 3asBICHUS M IPUIAracMbIX K HeMy JOKyMEHTOB (ajee - YBeIOMJICHHE O
TIOJIyYCHHUH 3asIBIICHHS ).

3.2.4.1. VBenomsieHHEe O TOJYYCHUH 3aSBJEHHS HAIPABISETCS YKa3aHHBIM 3asiBUTEJIEM
crocoboM He TO3qHEe pabodero AHf, CIENYIOMEro 3a JHEM NOCTYIJICHHUS 3asBJICHHS B
YIIOJTHOMOYEHHBIH Opra.

3.2.4.2. Ilpu mOCTYIJIEHHM 3asBICHHS B SNIEKTPOHHOM (popMe JIOJDKHOCTHOE JIHIIO
YHOIHOMOICHHOTO OpraHa B TedyeHue 1 pabouero NHS CO JHS €ro PEerucTpaluH IPOBOJUT
TIIPOLEAYPY NPOBEPKH NEHCTBHTEILHOCTH KBaTH(GUIMPOBAHHOH IOAMKMCH, ¢ MCHOIB30BAHHEM
KOTOPOH IO/MCAHO 3asiBieHME (MAKET SIEKTPOHHBIX JIOKYMEHTOB) O IIPEIOCTABICHUH
MYHHIHUIIJILHOH YCITYTH, TIPEyCMATPHUBAIOIIYIO IIPOBEPKY COOMIONCHHS YCIIOBHIA, YKa3aHHBIX B
cratbe 11 @enepansnoro 3akona ot 06 anpens 2011 r. Ne 63-®3 «O6 QJIEKTPOHHON MOJITHCHY.

B ciyuae eciu B pesynbTate nposepky KBamHHIEPOBAHHOMN TIOHCH OyZIeT BBISABJIEHO
HECOOJIIO/ICHHE YCTAHOBJICHHBIX YCIOBHI TPH3HAHHUS €€ JEeHCTBUTEIBHOCTH, YIIOJIHOMOYEHHBIH
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Opra B TEYEHHE TpeX JHEH CO JHs 3aBeplIeHHs IPOBEACHHS TAaKOW NPOBEPKH NPUHHUMAET
pemeHre 00 OTKaze B IpUEME K pPACCMOTPEHUIO 3asBJICHUS M HANpaBIISET 3asBUTEIIO
yBeZIoMJICHHE 00 3TOM B 3JIEKTPOHHOU (opMme ¢ ykazaHHeM NMyHKTOB craThk 11 DenepaipHOro
3akoHa oT 06 ampens 2011 r. Ne 63-®3 «O06 21€KTPOHHOH MOANMUCHY», KOTOPBIE MOCITYKHIIA
OCHOBaHHEM IS IPHHATHS YKa3aHHOTO pemeHus. Takoe YBEJOMJICHHE IIOJITHCHIBAETCS
KBUTH(DUIMPOBAHHOM  MOANMCHIO  PYKOBOAMTENS  YNOJHOMOYEHHOTO  OpraHa  WJIHd
YIIOJIHOMOYEHHOTO MM JIOJDKHOCTHOTO JIMIA M HAIPABISIETCS MO aJIpecy 3JIEKTPOHHOM ITOYTHI
3asgBUTENs JMOO B ero JM4HBIH KaOuHer Ha EnuHOM moprane rocyJapcTBEHHBIX U
MYHHUIUIIATBHBIX YCIIYT.

B cinyyae BbISBICHHMS MHBIX OCHOBaHMH JUIi OTKa3a B NpHEME JOKYMEHTOB,
NepEeYHCICHHBIX B MyHKTe 2.6.1 HacTosmero aMUHHCTPATHBHOIO pErJiaMeHTa, JOJKHOCTHOE
JIMIO YNOJHOMOYEHHOIO OpraHa OTKa3bIBAE€T B IIPUEME JOKYMEHTOB C yKa3aHHEM IPHYHHEI
TAKOro OTKasza (Npu JUYHOM oOpamieHuu 3asBUTeNs) 00 odopMisieT W HampasliseT
yBeIOMJICHHE 00 OTKa3e B IIPHEME K PACCMOTPEHMIO 3asBIICHHS M IPUIAraeMblX K HeEMy
JOKYMEHTOB II0 IOYTE WJIM 4Yepe3 EnuHbIi nopran rocyapcTBEHHBIX ¥ MyHHIUMIAIBHBIX YCIyT
(B ciydae NMOCTYIUICHHS 3asBJICHHMS U NPUWIAraeMbIX K HEMY JOKYMEHTOB IO II0YT€ MJIH B
5JIEKTPOHHOH (QopMe ¢ HCHonab30BaHMEM EjuMHOro moprana rocyAapCTBEHHBIX U
MyHHUIMIAIBHBIX ~ yciyr). JlaHHoe — yBeIOMJIEHHE  IOJIIMCBHIBAETCS  PYKOBOIMTEIIEM
YIIOJTHOMOYEHHOT'O OpraHa UM YIOJIHOMOYEHHBIM UM JODKHOCTHEBIM JIMIIOM.

3.2.5. MakcuManbHBIi CPOK UCTIONHEHUS a]MUHUCTPATHBHOM IPOLIEYPhI:

- IpH JIMYHOM IIpUEMe rpaxkian — He Oonee 15 MuHyT;

- IIpY TIOCTYIJICHUH 3asIBJICHHs M JOKYMEHTOB IIO IIOYTE, B HJIEKTPOHHOU (GopMe, B TOM
4uCjIe ¢ UCNOoJb30BaHMeM EJMHOro moprana rocyIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIIYT, WA
uepe3 M®I[ —s Teuenue 1 pabouero qHs co JAHS NOCTYIUICHHS B YIIOJTHOMOYEHHBIM OpraH.

VYBenomienne 00 0TKa3e B IPHEME K PACCMOTPEHHIO 3asiBJICHHUS, B CIIy4ae BBIABICHUS B
XOJIe IPOBEPKH KBaIM(MHIHMPOBAHHOH IIONNHMCH 3asBHTENS HECOOMIOJNEHHS YCTAHOBJIEHHBIX
YCIIOBH# IPU3HAHKS €€ JEHCTBUTENBHOCTH HANIPABJISETCS B TEUSHUE 3 IHEH CO JIHS 3aBepIICHUS
IIPOBEJICHHSI TAKOH IMTPOBEPKH.

3.2.6. Pe3ynpTaToM MCIOJHEHHUS aIMHHUCTPATHBHOM MIPOLEAYPHI ABIISETCS:

- IPHEM M PETUCTpalus 3asBJICHHs, Bbla4ya (HampaBieHHE B JEKTPOHHOM BHJE WM B
M®II) 3asBuTEMO PAaCIUCKH B IOJYYCHUH 3asBICHHUS U NPUIOKCHHBIX K HEMY JIOKYMEHTOB
(yBenoMIIeHHS O TIOJIyUYEHHUH 3asIBIICHUS );

- HampaBjIeHHE yBeJIOMJIEHHs 00 OTKa3e B IpUEMe K PACCMOTPEHHIO 3asBIICHHUS I10
OCHOBaHMSIM, YCTAHOBJIEHHBIM IIYHKTOM 2.6.]1 HaCTOSIIEro aJMUHUCTPATUBHOTO PErJIAMEHTA.

3.3. PaccMoTpenne 3asBICHHS M IIOJrOTOBKA CIIPABKHA 00 OYEPEHOCTH MPEIOCTABICHUS
XKHJIBIX TIOMEIIEHHUH Ha YCJIOBUSAX COLMAIBLHOrO HaiiMa JIMOO CIIPaBKH O TOM, YTO 3asABUTE]b HE
COCTOMT Ha Y4Y€T€ B Ka4eCTBE HYKIAIOMIErocs B JKHWJIOM IMOMEUICHHH, MPEJOCTABISIEMOM II0
JIOTOBOPY COLMAJIBHOTO Haiima.

3.3.1. OcHoBaHMeM I Hayajua BBIIOTHEHHS aIMHHHCTPATUBHON MPOLENYPHI SBISETCS
3apEeruCTPUPOBAHHOE B YCTAHOBJICHHOM IOPSIKE 3asBICHHE,

3.3.2. JIOMKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa pacCMaTpUBaeT 3asBlICHHE,
M3y4aeT CIMCKH TIpaXK[IaH, COCTOSIIMX Ha ydyeTe B Ka4yeCTBE HYXJAIOIUXCS B IKHMIBIX
MIOMELICHHUAX, IIPEAOCTABIIAEMBIX 110 JOrOBOpaM COLHAIBHOIO HaiiMa, 10 pe3yJibTaTaM IOTOBHT
IPOEKT CHpaBKH ¢ HHpopMamueil 00 OYepeJHOCTH MPEJOCTABICHMs KHJIBIX MOMEIICHUH Ha
YCJIOBUSIX COLMAIBHOrO HaiiMa JIMOO CIIpaBKH O TOM, YTO 3asiBUTENb HE COCTOMT Ha y4eTe B
KaueCTBE HYXIAIOLIETOCH B JKHJIOM IOMELICHHH, TIPEIOCTABIISIEMOM 10 JIOTOBOPY COLUAIBHOTO
HaiiMa, KOTOPBIM IOANKMCBHIBACTCS  YNOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIOM Oprasa,
OCYIIECTBIAIOIIETO IPHHATHE TpaXKJaH Ha YYeT B KauecTBE HYKIAIOIUXCH B KHIBIX
NOMEIIEHHSIX, IPEJIOCTABIISAEMBIX 110 JOTOBOPAM COLMAIBHOIO HakMa.

3.3.3. MakcuManbHBIii  CPOK  HCIOJNHEHHS  aIMHHHCTPATHBHOH  IPOLEAypHI
—He Oonee 10* mHeit co 1HA perucTpanuy 3asBICHUS.
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3.3.4. Pe3ynpTaToM MCHOJHEHHS aIMHHUCTPATHBHOMN MPOLELYPhI SBJISETCS MOArOTOBKA
JOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOI'O OpraHa CIIpaBKd 00 OYepeIHOCTH IpPeI0CTABJICHHMS
JKUJIBIX TIOMEIIEHUH Ha YCJIOBHSX COLMAILHOIO HaiiMa 00 CIIpaBKH O TOM, 4TO 3asBHTENb HE
COCTOMT Ha y4eTe B KadeCTBE HYKJAIOIIErocsi B JKUIOM IIOMELICHHH, IPEJOCTaBIIEMOM
110 JIOTOBOPY COLMAJIBHOTO HaiMa.

3.4. Hampasienue (Bpy4eHHME) IOATOTOBICHHOHW CHpaBKH 00  OYEpPEAHOCTH
IIPeIOCTaBIICHHUS HHITBIX NIOMEIIEeHH Ha YCIIOBHSX COLIMAIIBHOTO Haiima
00 CpaBKH O TOM, YTO 3asBHTENb HE COCTOMT HA y4eTe B KA4ECTBE HYXK/IAIOUIErocs B )KHIIOM
MOMEIIEHHH, PEJAOCTABIISIEMOM I10 JOTOBOPY COLHAIBHOrO Haiima.

3.4.1. HudopmupoBaHHe 3asBUTENs O pe3yJbTaTaX pacCMOTPEHHsS 3asBJICHHS
OCYIIECTBIISIETCS OJTHUM U3 CIIOCO00B, YKAa3aHHBIX B 3asiBIICHUH.

[lpu mocrymieHud B YNOJHOMOYEHHBIH OpraH JOKYMEHTOB, HAlpaBIEHHBIX C
HCIOJIb30BaHueM ENMHOro moprana rocysapcTBEHHBIX H MyHHIMNAIBHBIX YCIYT, HHpOpMALHs
HAlpaBJIsIeTCs 3asABUTENIO C MCNONb30BaHMEM EJMHOrO moprana rocylapcTBEHHBIX U
MYHUIHITATBHBIX YCIIYT.

3.4.2. MakcuManbHBIH CPOK HCIOJHEHHs aIMUHHUCTPATHBHOM Ipoueaypsl — He Gonee 3
JHEH CO JHS MOANKMCAHMS CIIPaBKU ¢ MHpopMalmeil 06 oYepeHOCTH NPENOCTABICHUS JKHIIBIX
NOMEIIECHHH Ha YCJIOBUAX CONMAIBHOIO HaliMa JIn0O CIIpaBKH O TOM, YTO 3asBHTENb HE COCTOUT
Ha ydyeTe B KayeCTBE HYXKJAIOWIEroCsd B JKHIOM IOMELICHHH, IPEIOCTaBISAEMOM
110 JIOTOBOPY COLIHAJIEHOTO Haiima.

3.4.3. Pe3ynbraroM MCIOJHEHHs aIMHHHCTPATHBHOW IpOLEAYpPHl SBISETCS BbIIaya
(HanpaBjieHHE) 3asABHUTENIO CIPABKH 00 OYEpeJHOCTH MPEJOCTABIEHHUS KHIBIX ITOMEIICHUH Ha
YCHIOBHSIX COLHAIBHOrO HaiiMa JIMOO CIpaBKHM O TOM, YTO 3asBHTENb HE COCTOMT Ha y4yeTe B
Ka4yeCTBE HYXJAIOUIErOCs B JKHJIOM IOMEIIEHHH, IPEIOCTaBISIEMOM T10 JOTOBOPY COLMAIBHOTO
Haiima.

3.5. Ilopsnok OCyIeCTBICHHS aIMHHUCTPATHBHBIX IIPOLEAYP B JJIEKTPOHHOH (opme, B
TOM YHCJIE C HCIIO0JIb30BaHHeM EfiMHOro noprana rocy1apcTBEHHBIX M MyHHIMIIAIBHBIX YCIIYT.

3.5.1. Ilpu npemocTaBieHUH YIOJHOMOYEHHBIM OPraHOM MYyHMIMNAIBHOM YCIyrH B
JIeKTPOHHON (opme mocpencTBoM EnmHOro mopraia rocyaapcTBEHHBIX M MYHHIMIAIBHBIX
YCIIYT 3asBUTENIO 00ECIIEUNBACTCS BBHITIOJIHEHHE CIICAYIOUMX JEHCTBHIA:

T0JTy4eHrne HHPOPMALUMH O TIOPAJKE H CPOKAX MPEJOCTABICHHUS MyHULMNIATLHOM yCIyTH;

3alMCh Ha IpUEeM B  YNOJHOMOYEHHBI OpraH [uis IOJa4yd  3amnpoca
0 MpPEeOCTaBICHHH MyHHIUNIATIBHOH yCIIyru (Jajee — 3ampoc);

(bopMupoBaHUE 3asBIICHHS;

NPHEM U PErHCTPAlHsl YNOJHOMOYEHHBIM OPraHOM 3asBJICHHS M HWHBIX JOKyMEHTOB,
HEOOXOMMBIX JUIS IPEIOCTABIICHUS MyHHIIUIIAIBHON YCIIyTH;

HOJIy4YCHHE pe3yIbTarTa IPe0CTaBICHUS] MyHUIMIATIBHON YCIIyTrH;

MOJIyYeHHE CBEJICHHH O XOJI€ BBIOJHEHHUS 3a1Ipoca;

OCYILECTBJICHHE OLICHKH Ka4yeCTBa IPEI0CTABICHHA MyHHLUIIAIBHOM YCITyTH;

nocynebHoe (BHECYIeOHOE) ObKanoBaHUE pelleHHUii u JeiicTBuii (6esnelicTBus) opraHa
(opranusanuu), MO/DKHOCTHOTO JIMIA oOpraHa (Oprauzauuu) Jau60 MyHHIUNAILHOTO
CIIyJKallero;

aHKETHPOBAHHE  3asBUTENs  (NPEAbABICHHE  3aIBUTENIO  IIEPEYHS  BONPOCOB
H HCYCPIBIBAIOLIECIO0 II€PEYHs BapHAHTOB OTBETOB Ha YKa3aHHBIE BOIPOCH]) B IEJAX
ONpe/IeJICHUs] BapHaHTa MYHHULUHUNAIbHOW YCIIYTH, IPeJyCMOTPEHHOIO aJMHHHCTPATHBHBIM
PeriaMeHTOM INPENOCTABICHUST MYHHLUIIATLHONH YCIYrH, COOTBETCTBYIOIIETO MPH3HAKAM
3asBUTEIS;

OPEABABICHHE 3asBUTENI0 BAapUAaHTA IIPEJOCTABICHUS MYHHLIHMNAIBHON yCIIyIH,
NpEyCMOTPEHHOTO  aJIMHHUCTPATHBHBIM PErJIAMEHTOM IPEJOCTABICHUS MYHUIUNAIBHON

YCIIYTH.
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3.5.2. Jlns mnpeaocTaBiICHUSA MYHUIMIATEHOH yCIyrd ¢ HCIONBE30BAHACM Enpunoro
nopraja rocyAapCTBEHHBIX H MyHHIMIQIGHBIX YCIYT 3asBATENb 3arOJHACT SIIEKTPOHHYIO
dopMy, B KOTOpOil HEOOXOMMO YKa3aTh cBejIeHHs, He0OXOMMBIE ISl IOy EHUS yCITYTH.

3.5.3. 3asBjeHHe CYMTAeTCs OTNPABJICHHBIM  IOCIC MOJIyYCHUS] ~ 3asBUTEJIEM
COOTBETCTBYIONIETO 3JIEKTPOHHOTO YBEAOMICHHA B JUYHBIA KaOMHET 3asgBUTENA WIH €ro
npejcTaBuTeNs Ha ExquHOM nopraie rOCY/IapCTBEHHBIX ¥ MYHHIMNATIBHBIX yCIIyT.

3.54. B xome mnpeAoCTaBICHUSA MyHHULUIATGHOW YyCIyrd 3asdBHTEIb MoJIy4aer
yBEJIOMJICHHS O CTaryce YCIyrd B JIIHOM KabuHeTe 3asBUTENS WM €ro MpeAcTaBuTeNs Ha
EMHOM IOpPTANE TOCYJapCTBEHHBIX U MyHHIHITATHHEIX yCIyT.

3.5.5. 3asBATEIO B KAUueCTBE Pe3yNbTaTa IPeJoCTaB/ICHAs yCilyrh obecrneunBaeTCs 10
ero BIOOpPY BO3MOXKHOCTB!

-  TOJNyYeHHS DJIEKTPOHHOro  JIOKYyMCHTa, NOJMUCAHHOTO C  MCIOJIb30BAHUCM
kBT UIHPOBAHHON MOTACH;

- TIOJyY€EHHsI C MCIIOJIb30BAHUEM EIMHOTO TOpTaIa FOCYAapCTBEHHBIX U MyHHIHIATIBHBIX
yCIyr — BJIEKTPOHHOTO  JIOKyMEHTa B MamupounTaeMom  (dopmare,  HOANHMCAHHOIO
KBaTH()UIUPOBAHHOM MOANHKCHIO CO CTOPOHDI YIIOJJHOMOYEHHOTO OpraHa.

[Ipy TONyYeHHH  pe3yjbTara NpeoCTaBIeHUs.  yCIyrd  Ha EnunoM  mopraie
rOCY/IapCTBEHHBIX M MYHHIUIAIBHBIX  YCIYT B (opMme OJIEKTPOHHOrO  JIOKYyMCHTa
JOTIOHATENHHO 00ECIeUMBACTCs BO3MOIKHOCTE MOy ICHHA 10 JKEJAHMIO 3asABUTEJI JOKYMEHTA
Ha 6yMa)XHOM HOCHTEJIE, OATBEPXKAAIOMIETO coJlepIKaHue IEKTPOHHOTO IOKYMCHTA.

Uudopmanust 06 3JMEKTPOHHBIX NOKYMEHTaX - pesynbTaTax NpefOCTaBJICHUs yCiuyT, B
OTHOIIEHHH KOTOPBIX HPEJOCTABIIETCA BO3MOXKHOCTD, npemaycMoTpeHHas ab3aleM BTOPBIM
HACTOSIIIEr0 IIyHKTa, pPa3MelacTcs OonepaTopoM EjxuHoro moprajia roCyAapCTBEHHBIX H
MYHHIUIIATBHBIX YCIYT B €IHHOM JIHIHOM xabuHeTe WK B JIEKTPOHHOH popme 3ampoca.

BO3MOKHOCTB TIOJYYEHHUsl pe3ysbTara MpeJoCTaBICHUs yCIyrd B dopme 3JIEKTPOHHOTO
JIOKyMEHTa HJIM JIOKyMEHTa Ha GyMaXHOM HOCHTeNE 00eCHedMBAETCs 3aiBUTEIO B TEYCHHE
CcpoKa JeiCTBHS pe3yibTara MpeloCTaB/ICHHs yeayru (B ciiydae €y TaKOH CpOK yCTaHOBJICH
HOPMATHBHBIMHU [IPABOBBIMHU aKTaMH Poccuiickoit Denepanun).



